





IIpunoxenue 1
K IMOCTAHOBJIEHUIO agMUHHUCTpauun HoBonanoxckoro
rOPOACKOIO MOCETICHHUS
Ne 44 01 29.01.2024
AAMUHHCTPATHBHBIN perjiaMeHT

MO NMPeA0CTABJIEHHI0 MyHHIHNANBHON ycayru «llpexocrasiienue ceeaenuii 06 o0bexkTax
HMYIIECTBA, BKIAKWYEHHDbIX B NIEPECY€Hb MYHHIHUINIAJIBHOT0 UMYIIE€CTBA, IPEAHAZHAYECHHOI'0 AJIAA
NpeaoCTABJICHHS BO BJajeHHe U (MJIH) B 0Jb30BaHUe Cy0beKTaM MAJIOro U CpeJHero
NpeANnpPUHUMATENBCTBA U OPraHU3ALUsIM, 00Pa3yI0OIIUM HHPPACTPYKTYPY NOAJCPKKH
Cy0beKTOB MAJIOT0 H CPeIHEro npeInpHHHUMATENbCTBA»

(Coxpamennoe HanmeHosanwne: «IIpenocrapnenue ceeneHuii 00 00beKTaX UMYINECTBA,
BKIIFOUCHHBIX B MEPCUYCHb MYHUIUIIAJIBHOTO UMYIIECTBA, IPCAHASHAYCHHOI'O AJId IMPEAOCTABICHUA
CyOBEKTaM MaJIOTO U CPETHETO NMPEANPUHIMATENICTBAY )

(manee — MyHHULIIMTIANIbHASL YCIYTa, AAMUHUACTPATUBHBIN PErJIAMEHT)

1. O0wmue nonoxXeHust

1.1. PermaMeHT yCcTaHaBIMBAET MOPSIOK U CTAHAAPT NMPEAOCTABIEHHUS] MyHUIMIIATBHON YCIyTH
0 TPEAOCTABICHUIO CBENEHUH, BKJIIOYEHHBIX B IepEUYeHb MYyHHULUIMAIBHOTO HWMYIIECTBA,
CBOOOJHOrO OT MpaB TPETbUX JHIL (32 HCKIIOUEHHEM IpaBa XO3SHCTBEHHOTO BEACHUS, IpaBa
OMEPATUBHOIO YIIPABJIEHHUS, & TaK)Ke€ MMYIIECTBEHHBIX IPaB CYOBEKTOB MAJOr0 M CPEIHEro
NPEANPUHIMATENBCTBA), MPEIHA3HAUYEHHOTO Ui MPENOCTaBJICHUS BO BlaneHHe © (WIH) B
NIOJIb30BAHNE CYOBEKTaM MAJIOTrO M CPEIHErO MPEeNPUHUMATENbCTBA U OPraHU3aLusIM, 00pa3yomum
UHPPACTPYKTYPY MOANEPIKKH CYOBEKTOB MAJIOTO M CPEIHETO MPENNPUHUMATEIbCTBA.

1.2. 3asBuUTENnsIMHM, MMEIOLIMMH MPAaBO HA IOJyYe€HHE MYHHLMIIAIBHOW YCIyrH, (mamee —
3asIBUTEIIb) SIBISTFOTCSI:

- (usuyeckue nHIA, HE SBISAIOMHECS WHAUBUAYAIbHBIMH MPEINPUHUMATEISIMU U
MPUMEHSIFOIINE CIIEIHAIbHBIN HaJIOToBBINA peskuM «Hamor Ha mpodecCHoHambHBIN HoX0my (Hanee —
¢dusnyeckue IMLa, MPUMEHSIOINE CIIEIIHATBHBIN HAJOTOBBIA PEXKIM);

- IOPUINYECKHE JINNA, SBISFOIINECS CYOBEKTAMU MAJIOTO U CPEIHEro NMPeANPHHIMATENbCTBA,
CBEIEHUS] O KOTOPbIX BHECEHbl B E€OMHBIA peecTp CyOBEKTOB MaJoro W CPegHero
NPEeANPUHIMATENbCTBA, a TakKe OpraHu3auuy, obOpasyomue HWHPPaCTPyKTypy MNOAAEPIKKH
CyOBEKTOB MaJIOTO U CPETHErO MPENNPHHUMATENBCTBA;

- UHOUBHUyaJbHbIE IPENTPHHUMATEIH, SABISIFOIINECS CyObEKTaMH MAJIOTO B CPEIHETO
NPEANPUHIMATENBCTBA, CBEIEHUS O KOTOPBIX BHECEHBI B €AMHBII peecTp CyOBEeKTOB MaJIOro U
CpeIHero npeanpUHUMaTENbCTBA.

[IpencTaBiATh HHTEPECHI 3asIBUTEIS] UMEIOT IPABO:

OT UMEHH (PU3NIECKHX JIULI;

- MPEACTABUTENH, ACHCTBYIOIHE B CHJIY IOJHOMOYHI, OCHOBAHHBIX HAa JAOBEPEHHOCTH WJIH
ZIOTOBOPE,

OT UMEHHU FOPUANYECKUX JIULL;

- JUIa, AEHCTBYIOIUE B COOTBETCTBHHM C 3aKOHOM WJIHM YUPEOUTENbHBIMH AOKYMEHTaMH OT
UMEHH I0PHINYECKOT0 JIUIa Oe3 TOBEepEHHOCTH,

- TPEACTaBUTENN IOPUINYECKUX JIULl B CHJIY ITOJIHOMOYMN HA OCHOBAHHH OBEPEHHOCTH WU
JIOTOBOPA,

- OT IMEHH MHIUBUAYAIBHBIX MPEATPUHUMATENCH:

- MPEACTABUTENN MHAUBUIYAJIbHBIX MPEANPUHUMATENEH B CHIIy MOJHOMOUYMH HAa OCHOBAaHWUHU
JIOBEPEHHOCTH UJIM IOTOBOpA.

1.3. Mudopmarus o MecTax HaXOXKIEHHUs OpraHa MeCTHOro camoympasienus (nanee — OMCY,
AQMUHUCTpALUsI), MPENOCTABISIIOIEro MyHHOunanbHyo yeuyry, OWB/OMCY/opranusanuii,
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YUaCTBYIOIIUX B MPEIOCTABJICHUH YCIYTH M HE SIBISIOIIUXCS MHOTO(YHKIIMOHAJIBHBIMH LIEHTPAMHU
NPEIOCTABIEHUs] TOCYIAPCTBEHHBIX W MYHHIMIMAJIbHBIX ycuyr (mamee - Opranusauuu), rpadukax
paloThL, KOHTakTHBIX TedepoHax W T.A. (manmee - cBedeHHss HHOOPMALMIOHHOIO XapakTepa)
Pa3MEeLIaroTCs:

Ha CTEHJAaX B MECTax MPEAOCTABICHUS] MyHUIIUNAIbHONH YCIYTH M YCJIYT, KOTOPBIE SIBISIFOTCS
HEOOXOIMMBIMHU 1 00513aTENbHBIMH 1151 IPEAOCTABIECHISI MyHULIUTIAIBHOH YCIYTH;

Ha caiite OMCY;

Ha caiite locymapcTBeHHOro OrODKETHOrO  yupexnaeHus: JleHuHrpaiackoi — obmactu
«MHOTO()yHKIIMOHAJIBHBIN LIEHTP MPEAOCTABICHHSI TOCYJAPCTBEHHBIX W MYHHLIMIAJIBHBIX YCIyI»
(manee - I'BY JIO «M®LIy, MOILI): http://mfcd7.ru/;

Ha [TopTane rocygapcTBEeHHBIX M MyHULMNAIbHBIX yCIyT (GyHKOMA) JIeHnarpaackoii odbmactu
(manee - III'Y JIO)/na Equnom noprane rocyaapcTBeHHbIX yenyr (nanee - EITTY): www.gu.lenobl.ru
/ www.gosuslugi.ru,

B rOCYAapCTBEHHOH MH(POPMAIIMOHHON cucTeMe «PeecTp rocy1apCTBEHHbIX U MyHHLIUTIAIbHBIX
yenyr (¢ynkuuii) Jlenunrpanckoit obmactu» (nanee - Peectp).

2. Ctanzapt npenocTaBieHNs MyHULIUNIAIBHON YCIyTH

2.1. TlomHOoe HaMMeHOBaHWEe MyHULUNANbHOW ycnyru: «lIpenocraBnenue cBeneHuil 00
O00BEKTAaX MMYINECTBA, BKJIIOYEHHBIX B IEPeUeHb MYHHLUIAIBHOTO UMYIIECTBA, MPETHASHAYEHHOTO
IUTsl TIPEIOCTABIIEHUST BO BjageHWe u (WJIHM) B TOJb30BaHUE CYOBEKTaM MAaJioro M CPEIHEro
NPEANPUHIMATENBCTBA M OpraHMU3alusaM, oOpasyromuM HHYPACTPYKTYPY MOIAEPKKH CyOBEKTOB
MaJIoro ¥ CpeAHero nNpeAnpUHUMATENbCTBAY.

CokpaiieHHOE HaWMEHOBaHHE MyHULMNanbHOW ycnyru: «lIpemoctaBneHue cBeneHwii 00
O0BEKTaxX MMYINECTBA, BKJIIOYEHHBIX B IEPeUeHb MYHHLUIAIBHOTO UMYILIECTBA, MPEAHASHAYCHHOTO
IS IPEAOCTABIIEHHS CyOBEKTaM MaJIOTO M CPEAHErO MPEeaIPUHAMATEIbCTBAY.

2.2. Myaununanenyio ycnyry npenoctasisier: OMCY. B npegocraBieHMN MyHULUITATbHON
yciyru yuactsyet [ BY JIO «M®DL».

3asiBIeHME Ha NOJyUYeHHEe MYHULMNIATbHON YCIYTH C KOMILIEKTOM JOKYMEHTOB IPUHUMAETCS:

1) npu 1MYHOH sIBKE:

B OMCY;

B punmanax, orjenax, yaaneHHbix padounx mecrax ['BY JIO «M®LLy;

2) 6e3 TUYHOMH SIBKU:

NouTOBBIM oTnpasieHnemM B OMCY;

B 3JIEKTPOHHOH (opme dyepe3 udHbli kaduHet 3assutens Ha [1I'Y JIO/EITY;

B 3JIEKTpOHHOMN (opme depe3 caliT OMCY (mpu TEXHUYECKON pean3alium).

3asBUTENb HMMEET MpaBO 3alucaTbCs Ha MpUEM JJIs MOAa4Yu 3asiBJIEHUs] O IMPerOoCTaBJIEHUU
YCIYTH CIAENYIOMNUMH CIIocoOaMu:

1) nocpencreom III'Y JIO/EITY - B OMCY, B MO®LI (1ipy TEXHIUECKON peann3anun),

2) no Tenedony - 8 OMCY, B MODL];

3) nocpencreom caiita OMCY - B OMCYV.

Jlns 3amucH 3asiBUTENb BhIOMpaeT Mo0y0 CBOOOAHYIO AJI IpUeMa JaTy U BpeMs B Ipenenax
ycraHosyieHHOro B OMCY nnun M®L] rpaduka nprema 3asBUTENEH.

2.2.1. B nensix npenoCTaBaeHUsI MyHULUNAJIILHON YCIIYTH YCTaHOBJIEHUE JIMYHOCTH 3asIBUTEIS
MOJKET OCYINECTBIATbCA B XOJ€ JHUYHOTO IpHeMa [OCPEACTBOM TPEbsIBICHUs Iacropra
rpakaannHa Poccuiickoit @enepanyn 1uO0 MHOrO JOKYMEHTA, YAOCTOBEPSIIOINErO JHMYHOCTh, B
COOTBETCTBUH C 3aKOHOnaTenbCcTBOM Poccuiickoii @enepanny min MOCPEACTBOM HACHTHU(PHUKAINY U
ayrenTudukanu B Anvunuctpannn MO HoBonanosxkckoe roponackoe nocenenue, I'BY JIO «M®L»
C UCIOJIb30BaHWEM HWH(POPMALMOHHBIX TEXHOJOTHH, yKa3aHHbIX B dacTsax 10 u 11 crateu 7
@enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O0 opraEm3anuyd TIPEAOCTABICHHS
rOCYAapCTBEHHBIX U MyHHLUIAIBHBIX YCIYT» (PU HATUMYUN TEXHIUECKONW BO3MOXKHOCTH).



2.2.2. Tlpu npenocTaBIeHHH MyHULIUTIAIBHON YCIIYTH B 3JIEKTPOHHOHN (popMe naeHTU(UKALUSI
U ayTeHTU(UKALUS MOTYT OCYIIECTBIISATHCS TIOCPEACTBOM:

1) enuHOW cucTeMBbl HICHTUPHUKAIMHU M AyTEHTU(PHKAIMHA WM HHBIX TOCYIapCTBEHHBIX
UHPOPMALIMOHHBIX CHCTEM, €CIIH TaKhe TIOCylapCTBEHHbIE HH()OPMAIIIOHHBIE CHCTEMBl B
ycraHoBieHHOM  [lpaButensctBoM  Poccuiickoii ~ @enepanum  mopsiake — 00eCneunBaroT
B3aUMOJIEHCTBHE C €OUHONW CHUCTeMOH HWACHTUPUKAUMM ¢ ayTeHTU(UKALUH, TpPH YCIOBHH
COBIAICHHUS CBEIEHUH O (PH3MUECKOM JIMLIE B YKa3aHHBIX HHYOPMALIMOHHBIX CUCTEMAX,

2) enuHOW CHCTeMbl WACHTU(PHUKALMM W ayTeHTU(PUKAUMH W eIuHOH HH(OpMAIMOHHON
CHUCTeMBbl TMEPCOHANIBHBIX NAHHBIX, obecreuynBaroiieii 0OpadoTKy, BKIIOYasi cOOp W XpaHEHUE,
OMOMETPUUECKUX MEPCOHANBHBIX NaHHBIX, UX MPOBEPKY U mepenady WHPOPMAMU O CTENeHH HX
COOTBETCTBUS MPENOCTABICHHBIM OHOMETPUIECKUM NIEPCOHAIBHBIM JaHHBIM (U3HUYECKOTO JINLIA.

2.3. Pe3ynpTaToM NpeaoCTaBICHNUs MyHULIUTAIBHON YCIIYTH ABJISIETCS:

- TOATOTOBKA CBeneHWi (muchbma) o0 OOBEeKTaX HMMYINECTBa, BKIOYEHHBIX llepedeHb
MyHuLunaapHoro umymecrsa OMCY, ¢cBoOOIHOrO OT MpaB TPETHUX JHI (32 UCKIIOUEHHEM IpPaBa
XO3STICTBEHHOTO BEIEHHsSI, IpaBa OMNEPATHBHOIO YIPABJICHUS, a TaK)K€ HMYLIECTBEHHBIX NpaB
CyOBEKTOB MaJIOrO M CPEJHEr0o NMPEeANPUHIMATENbCTBA), HCIIONB3YEMOIO B LENSAX MPEAOCTABICHHS
BO BlIaJicHWe W (WJIM) B TIOJB30BAHHE HA JIOJITOCPOYHOW OCHOBE CyOBEKTaM MaJioro U CPEIHEro
NPEANPUHIMATENBCTBA M OpraHHU3alUusM, 00pasyromuM HHYPACTPYKTYPY MOIIEPKKH CyOBEKTOB
MaJIOTO U CPEIHEro NpeAnpUHIMaTENbCTBa (nanee — [lepeyueHs).

- pemeHne 00 OTKa3e B MPEJOCTABICHWH MyHULHNAIbHOW yCiayru (TPHJIOKEHHEe 2 K
HACTOSIIIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY).

PesynpraT mpenoctaBieHHsT MyHHLMIIAIBHOW YCIYTH TMPENOCTABISETCS (B COOTBETCTBHHU CO
croco0OM, YKa3aHHBIM 3asiBUTENIEM TP MOAa4e 3asiBIECHUS] U JOKYMEHTOB):

1) npu nMYHOH sIBKE:

B OMCY;

B punmanax, oraenax, yaaneHHbix padounx mecrax ['BY JIO «M®PLLy;

2) 6e3 TUYHOM SIBKU:

MIOYTOBBIM OTIIPABIEHUEM;

Ha aJipec 3JEKTPOHHON MOYTHI,

B 3JIEKTPOHHOH (popme dyepe3 udHbli kaduHet 3assurens Ha [1T'Y JIO/EITY;

B 3JIEKTPOHHOH (opme dyepe3 caiit OMCY (npu TEXHHUECKON pean3aiun).

2.4. Cpok mpenocTaBiIeHUs] MyHULIUTIAIBHONW YCIIYTH COCTABIsIeT He OoJee S paboumx qHEH co
IHA nocTyrieHus 3assieHus 8 OMCY.

2.5. IlpaBoBbIe OCHOBaHUSA ISl IPEAOCTABICHUS MyHULIMTIIAIbHON YCIYTH.

1) Koncrurynus Poccuiickoii @eneparyu ot 12 nexabps 1993 roxa,

2) ®enepanbHblii 3ak0H OT 9 denpans 2009 roma Ne 8-P3 «OO0 obecmeyennu nocrymna K
UH(pOPMALIUY O AEATEIBHOCTH TOCYAAPCTBEHHBIX OPTaHOB U OPraHOB MECTHOTO CAMOYTIPABIICHUSY,

3) ®enpepanpHbiii 3ak0H OT 24.07.2007 Ne 209-®@3 «O pa3BUTUH MaJOro MU CPEIHEro
npeanpuHuMaTenscTsa B Poccuiickoit @enepannny,

4) Denepanbubiii 3akoH ot 27 wona 2006 roma Ne 149-@3 «O6 wuHpopmanmy,
UH(POPMALMOHHBIX TEXHOJOTHUAX U O 3aLTUTE HHPOPMALIUNY,

5) HOpMaTUBHBIE TIPABOBBIE AKTHI OPTAHOB MECTHOTO CaMOYTIPABJICHUS.

2.6. HcdepnbiBatoIuii TepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOMATENbHBIMH WJIM WHBIMA HOPMATHBHBIMHM IPABOBBIMU aKTaMH JJISI TPENOCTABJICHUS
MYHHULUTAIBHON YCIIyTH, TOAJIEKAIINX MPEICTABICHUIO 3asBUTEIIEM:

1) 3asiBiIeHME O MIPENOCTABICHUH YCIYTH B COOTBETCTBUU C MPIIIOKeHHEM Ne 1;

B 3asiBneHun yKa3bIBatOTCA:

1. dammnus, ums, OT4ecTBO (TPU HAIMYMM) HHIUBUAYAJIBHOIO MpeNNnpUHUMATENsST JIHOO
($u3nIECKOro JNIA, MPUMEHSIOIIEr0 CIIeHHUANbHbIA HAJOTOBBIA PEXKHUM, H €0 MECTO KUTEIbCTBA UIIH
NOJTHOE HAWMEHOBAaHWE OPUAMYECKOro Jna, ¢GaMuwins, HMsA, OT4eCTBO (IpU HAJIUYUN)
PYKOBOIUTEIIS], €M0 MECTO HAXOXKIECHHS,

2. PEeKBU3UTBHl JOKYMEHTA, YIOCTOBEPSIOLIEr0 JUYHOCTb 3asBUTENS WIH MPEICTABUTEINS



3as1BUTEJIS,

3. peKBU3UTHI JOKYMEHTA, MOATBEPIKAAIOLIEr0 TIOJHOMOUUSI IPEACTABUTES 3asBUTEIIS,

4. MOUYTOBBIN anmpec, anpec 3JIEKTPOHHOM MouThl, HoMepa TenedoHoB (paxcoB) ans oOpaTHON
CBS3H,

5. crocob mosnyueHust pe3yabTaToOB YCIYTH,

6. MOAMHUCH 3asIBUTENS WM YIIOJTHOMOUYEHHOTO NPeACTaBUTEIS,;

7. naTa COCTaBJICHUS 3asIBICHMUSI.

3asiBIeHUE 3aMONHACTCS NPU IMOMOIIM TEXHUYECKUX CPEACTB WIH OT PyKH pazOopuMBO
(mewatnbivu  OykBamu). Ilpu oOpamennun B OMCY  3asBiIeHHE 3allONHSETCA 3asBUTEIEM
codctBeHHOpYyUHO, Tipu obOpamernn B [BY JIO «M®Ll» 3asBieHre 3amoJHAETCS CIECHUATHCTOM
I'BY JIO «MPI».

He pomyckaercs wucnpaBieHue OmMHOOK TMyTeM 3a4epPKUBAHUSI WM C  [TOMOIIBIO
KOPPEKTUPYIOLUX CPEACTB.

bnank 3asBneHUs 3asdBUTENb MOXET MOJYyUYUTh Y AoyikHocTHoro suna OMCY. 3asasurenb
BITPaBE 3aIMOJIHUTH U pacredaTaTh OJIaHK 3asBJieHUs] Ha opuiraibHbIX calitax OMCY.

npu obpamennu B OMCY nmm M®L HeoOX0aMMO NMPenbsIBUTh JOKYMEHT, YIOCTOBEPSIIOLIHI
JINYHOCTD:

- 3asBUTEJISL, IPEACTABUTES 3aBUTENIS, B ClIydae, KOTra MOJHOMOYMS YIIOJHOMOYEHHOTO UL
MONTBEPKIEHBI TOBEPEHHOCTBIO B MPOCTOH MUChMeHHON (popme (macmopt rpaknanuHa Poccuiickoit
Oenepaunn, mnacnopt rpaxkganuHa CCCP, BpeMeHHOE YIOCTOBEPEHHE JHUYHOCTH TPaKIaHWHA
Poccutickoii @eneparuu mo ¢popme, yreep:kaerHoi [Ipukasom MBJL Poccun ot 16.11.2020 Ne 773,
yIOCTOBEPEHNE JIMYHOCTH BOEHHOCHyk)atero Poccutickoit denepanun),

- WHOCTPAHHOTO TPAKAAHWHA, JMIAa 0e3 TpakJaHCTBA, BKJIOYAs BHUI HA JKUTEIBCTBO U
yIOCTOBEepeHNe OeKEeHIIa,

- JOKyMeHT, O(QOPMIICHHBIH B COOTBETCTBHHM C MACHCTBYIOIIUM 3aKOHONATEIbCTBOM,
MOATBEPKAAIOLIUN Haluuue Yy TpeAcTaBUTeNs IpaBa [eHCTBOBAaTb OT JMIA 3asBUTENd U
ONpeAeNsAoIUNA  YCIOBUST M TPaHULbl peanu3aluy IpaBa M[pPeACTaBUTENs Ha MOJydeHHe
MYHULUNAJBPHONH  YCIyTH, €CIM C 3asBiIeHHeM oOpalaercss TNPEeACTAaBUTENb  3asiBUTENS.
IlpencraBurenty 3asABUTENs W3 4YHCIA YIOJHOMOYEHHBIX JIML[ JOMOJHUTEIbHO MPEACTaBISAET
JOKYMEHT, YAOCTOBEPSIOIIHHI IMYHOCTD;

2.7. UcyepnbIBaroLIyii epedeHb NOKYMEHTOB (CBEACHMI), HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOJATENbHBIMM WM WMHBIMH HOPMAaTHUBHBIMM IIPaBOBBIMH aKTaMu [UJIsl IPeNOCTaBJIEHUs
MYHHULIMMAJbHOM YCIYTH, HaXOMASIIUXCS B PaCHOPSKEHMM TOCYNapCTBEHHBIX OPraHOB, OPraHoOB
MECTHOT'O CAaMOYIIPABJICHUS U TIOABEIOMCTBEHHBIX UM OpPraHU3aLMii (32 UCKIIIOUEHHEM OpPTaHU3aLUi,
OKa3bIBAIOLINX YCIYrH, HEOOXOoaWMble M OOs3aTeNbHBIE U1 MPEAOCTABICHHS] MYyHHIMIIAIBHON
yCIYTd) M MOMJIEKAIUX MPEICTaBICHHIO B pPaMKaX MEXBEIOMCTBEHHOrO HH(GOPMAIIIOHHOTO
B3aUMOMEUCTBUS.

1) Bemucky u3 EamHOro rocynapcTBeHHOrO peecTpa IOPHAWYECKUX JIML B CIydae, €Cid
3asIBUTEJIEM SIBJIAIETCS FOPUANYECKOE JTULIO;

2) BBIMMCKY U3 ENMHOro rocynapCTBEHHOTrO peecTpa MHIUBUAYAJIBHBIX NMPEeNNpUHUMATENEH,
€CJIN 3asIBUTEJIEM SIBJISIETCS] UHAMBUAYaJIbHBIN MpeANpUHUMATED,

3) Bemmucky u3 ExpmHOro peecrtpa cyOBEKTOB MajoOro M CpegHEro MpeanpUHUMATEIbCTBA B
LeNIIX YCTAHOBJICHHS OTHECEHMs/HEOTHECEHMs 3asBUTENs] K CyOBEKTaM Majoro WIH CPEeIHero
NPEANPUHIMATENBCTBA WM K OpraHu3anuy, oopasyromeil HHQPacTpyKTypy MOAAEPIKKH CyOBEKTOB
MaJIOro ¥ CpeAHero NpeanpUHUMATENbCTBA,

4) ceenenus (BbIMUCKA) U3 EQMHOrO rocynapcTBEHHOrO peecTpa OpraHu3aluil, oOpasyromux
UHPPACTPYKTYPY TOANEPKKH CYOBEKTOB MaJlorT0O U CPEAHEro NpPeANpPUHHUMATENbCTBA (1T
opraHusauuii, o0pa3ymux WHPPACTPYKTYPY MOOACPKKH CYOBEKTOB Majoro U CPEIHEro
NPEANPUHIMATENbCTBA, B COOTBETCTBUU ¢ DenepanbHbiM 3aKk0HOM Ne 209-D3);

5) cBemeHust (BBIMHMCKA) O MPUMEHEHUH CIELMAIBHOTO Hajorooro pexmnma «Hamor Ha
npodeccuoHambHBIA 10X0n» (AN (U3MYECKUX JIML, NPUMEHSIOINX CHEHaIbHbIA HaJOTOBBIH
PEKUM).
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2.7.1. 3asBuUTENb BIIpPaBe NPEACTABUTb IOKYMEHTHI (CBEINEHHsI), YKa3aHHble B NyHKTe 2.7
HACTOSIIIErO PErjliaMenTa, 1Mo COOCTBEHHON MHHUIIMATHBE.

2.7.2. Ilpu npenocTaBIeHNH MyHULIUITATBHON YCIIyTH 3anpernaeTcst TpeOoBaTh OT 3asBUTEIIS:

NPECTABICHUS] TOKYMEHTOB M MH(POPMALNN MM OCYIIECTBJICHHs ACHCTBUH, NpPEACTaBICHNE
WU OCYIIECTBJICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMM MPABOBBIMU  aKTaMH,
PEeryJIupyOIMMH OTHOLICHHS], BOSHUKAKOIIUE B CBA3U C MIPENOCTABICHUEM MYyHULIUNIAIBHON YCIYTH,

NPEACTABICHHUST TOKYMEHTOB M HMH(pOpPMAINH, KOTOPBIE B COOTBETCTBUH C HOPMAaTHBHBIMU
npaBoBeIMH akTamu Poccuiickoit ®Penepanny, HOPMAaTUBHBIMH MPABOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit ®@eaepaui ¥ MyHHUIMNAIbHBIMU IIPABOBBIMU AKTAMH HAXOASTCS B PACHOPSKEHUH
MYHULUNAJIBHBIX OPraHoB, NPENOCTABISAIOIIUX MYyHULMNAIBHYK) YCIYry, TOCYAapCTBEHHBIX
OPTaHOB, MHBIX OPIraHOB MECTHOT'O CAMOYIPABICHHS U (MJIHM) MOJBEAOMCTBEHHBIX TOCYAapCTBEHHBIM
OpraHaM M OpraHaM MECTHOrO CaMOYNpPAaBJICHUs OPraHM3alii, y4acTBYIOIIMX B MPEAOCTABICHHUU
rOCyJapCTBEHHBIX U MyHHLUNAIBHBIX YCIYT, 32 UCKJIYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4aCTH O
cratb 7 DenepanmpHoro 3akoHa oT 27 wmwonsa 2010 roga Ne 210-@3 «OO0 opranmzanuu
NPEIOCTABIEHUs] TOCYAAPCTBEHHBIX W MYHULUMNAIBHBIX yCiIyr» (nanee - demepanbHblii 3aKOH Ne
210-D3);

OCYIIECTBIICHUS] NEHCTBHI, B TOM WYHCJIE COIJIACOBAHUI, HEOOXOIMMBIX JUIsI TOJYYEeHUs
rOCYAapCTBEHHBIX U MyHULIUTMIAIBHBIX YCIYT U CBSI3aHHBIX C OOpaIleHHEM B WHBIE TOCYIapCTBEHHBIE
OpraHbl, OpraHbl MECTHOIO CaMOYIMPABJICHMs], OPTaHU3ALMUH, 324 UCKIFYEHUEM MOJYyUYECHHs YCIyTr H
NOJIy4EeHUsI TOKYMEHTOB U MH()OPMALIMH, NPEAOCTABISEMBIX B PE3yJIbTaTe MPEIOCTABICHUS TAKUX
yCIIyT, BKJIFOUCHHBIX B TIEPEUHHU, YKa3aHHbIC B yacTu 1 crateu 9 @enepanbHoro 3akoHa Ne 210-D3;

npeacTaBieHnss Ha OyMa)kHOM HOCHTeNle JOKYMEHTOB M MH(OPMALUH, 3JEKTPOHHBIE 00pasbl
KOTOPBIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUH C MyHKTOM 7.2 Hactu 1 crathu 16 denepanbHOTO
3akoHa Ne 210-@3, 3a HCKITIOUYEHUEM CITy4aeB, €CIM HAHECEHHE OTMETOK HAa TaKhe TOKYMEHTBI JIN0O
UX W3bATHE SBISIETCS HEOOXOAMMBIM YCJIOBHEM TPENOCTABICHHUS TOCYNAapCTBEHHOW WM
MYHHULUTIAIBHON YCIIYTH, ¥ UHBIX CIY4aeB, YCTAHOBJICHHBIX (perepabHbIMU 3aKOHAMHU.

2.73. Ilpu HacTymieHUH COOBITHH, SBISIOUINXCS OCHOBAaHUEM I TPEJOCTABICHUS
MyHULUNanpHOHN yeayru, OMCY | npenocTasisirouii MyHUIIUTIAJIbHYIO YCIYTY, BIIpaBe:

1) mpoBOAUTE MEPONPHUATHS, HANPABICHHbIE HAa IOATOTOBKY pPE3YJBTATOB IMPENOCTABICHUS
MYHUILUNAJIBHBIX YCIYT, B TOM YHCJIE€ HAMPaBJSATh MEKBEIOMCTBEHHBIE 3alPOCHI, MOJy4aTh HA HUX
OTBETBL, MOCJIE YE€ro yBEAOMJIATH 3asBUTENS O BO3MOXKHOCTU IOAATh 3alpoC O MPENOCTABICHHU
COOTBETCTBYIOLIEH YCIYrH [Jsi HEMENJIEHHOrO IOJIy4EeHMsl pe3ysbTara MNPEAOCTaBICHHUs TaKOU
YCIIyTH,

2) mpu yCJIOBUU HAJIWYHSI 3aMpoca 3asBUTENS O MPEJOCTaBICHUH MYHULUIAIBHONW YCIYTH, B
OTHOLIEHHH KOTOPBIX Yy 3asBUTENsI MOI'YT MOSBUTBCS OCHOBAHUs AJII UX INMPENOCTABIEHUS €My B
Oyay1eM, MPOBOAUTH MEPOTIPUSTHS, HAIPABJICHHBIE HA (POPMUPOBAHHE PE3YJIbTATA MPEIOCTABICHHS
COOTBETCTBYIOLIEH YCIYyTH, B TOM YHUCJI€ HANpaBJIsATb MEKBEIOMCTBEHHBIE 3alpPOCHI, MOJy4aTb Ha
HUX OTBEThL, (OPMHUPOBATH PE3YJIBTAT MPEIOCTABJICHUS COOTBETCTBYIOLIEH YCIYTH, a TaKxkKe
NPEOCTaBIATh €ro 3asBuTeNro ¢ ucrnonb3oBanueM EIIIV/IITY JIO u yBenOMIISITH 3asBUTENS O
MIPOBEACHHBIX MEPONPUATHUSX.

2.8. HcuepnblBaromyii MepeveHb OCHOBAHUM [Jid NPUOCTAHOBJICHMS] MPEAOCTABJICHUS
MYHHULUNAIBHON YCIYIH C YKa3aHUEM [OMYCTHUMBIX CPOKOB INPHUOCTAHOBJIECHHs B Ciy4ae, €Ciu
BO3MOJKHOCTb IPUOCTAHOBJICHUsS] MPEAOCTABJICHHs MYHHLUNAIbHOW YCIYTd MNPenyCMOTpPEHa
JNEHUCTBYIOLUM 3aKOHONATEIbCTBOM.

OcHoBaHMsI 11  NPUOCTAHOBJEHUS  IPENOCTABIEHUS  MYHUIMMNAIBHON  yCIyru  He
MPEAYCMOTPEHBL.

2.9. UcuepnbIBaroInii epedeHb OCHOBAHUI JIJIs1 OTKa3a B MPHEME TOKYMEHTOB, HEOOX OZIIMBIX
1151 IPEIOCTaBIEHUSI MyHULIUITAJIbHON YCIIYTHU:

1) 3asBIeHNME IOAAHO JIUIIOM, HE YITOJHOMOUEHHBIM Ha OCYIIECTBIICHNUE TAKUX JeHCTBU;

2) IlpencraBieHrue HEMOJHOTO KOMIUIEKTAa JOKYMEHTOB, HEOOXOIWMBIX B COOTBETCTBHH C
3aKOHOAATENbHBIMA WJIA HMHBIMH HOPMATUBHBIMH IPAaBOBBIMH aKTaMHM MJI1 OKa3aHUsA YCIyIH,
MOAJIEKALIUX NPEACTABICHUIO 3asIBUTEIIEM:



3a8BUTENIEM HE IMPEICTABIEHbl NOKYMEHTBI, YCTAHOBJICHHBIE M. 2.6 aJMUHUCTPATUBHOIO
periaMeHTa, HEOOXOIMMBIE B COOTBETCTBUM C 3aKOHOJATEIBHBIMH MM HHBIMH HOPMATHBHBIMH
MIPaBOBBIMH aKTAMH ISl IPEIOCTABICHUS MyHULIUIAJILHON YCIIYTH,

- IPECTaBIICHHBIE JOKYMEHTHI YTPATHIIA CHITy HA MOMEHT OOpaIleHus 3a YCIyTOMH;

-TeKCT  3asBJIEHUs  HE  MOANAETCS  NPOYTEHHIO, B  3asABJIEHUU  OTCYTCTBYIOT
UICHTU(UKALIIOHHBIE TAHHBIE 3asIBUTENS INOO HE YKa3aH aApec 3asiBUTEIS,

- IPEACTABJICHHBIE TOKYMEHTBI COAEPKAT MOAYUCTKH U UCIPABICHUS TEKCTA, HE 3aBEPEHHBIC
B MOPSAZIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit @eaepauuu;

- TPEACTABJCHHbIC B JIEKTPOHHOH (POpME MOKYMEHTBI COMEpPKaT MOBPEKACHUS, HAIUYHE
KOTOPBIX HE TMO3BOJISIET B MOJHOM 00BEMe HCIIONb30BaTh HHPOPMALIMIO U CBEACHUS, COAEPIKAIIUECS
B JOKYMEHTaX [UJIsl MPENOCTABIECHUs YCIYTH,

- Tmojada 3ampoca O TMPENOCTABICHUH YCIYTH W JOKYMEHTOB, HEOOXOOUMBIX MJIs
NPEIOCTABIIEHHS YCIIYTH, B 3JIEKTPOHHOM (OpMe ¢ HAPYIIEHHEM YCTAaHOBICHHBIX TPEOOBAHUIA,

- HEMOJIHOE 3aIOJHEHUE ToJieH B (popMe 3asBIeHHs], B TOM YHCIE B MHTEPAKTHBHOHN (popme
3asiByienust Ha EITTY/TITY JIO;

3) 3asBiIeHHE HA MOJYYEHHE YCIyrH OQOPMIIEHO HE B COOTBETCTBUU C aAMUHUCTPATHBHBIM
PErJIaMeHTOM.

2.10. McuepnpiBaroIuii NepedyeHb OCHOBAHUN AJI OTKA3a B NMPEAOCTABJICHUU MyHULIUNIAIBHON
YCIIyTH:

1) IlpencraBieHHbIC 3asBUTENEM IOKYMEHTbI HEACHCTBUTENbHBI/YKa3aHHBIE B 3asSBICHUU
CBEJIEHUs1 HEIOCTOBEPHBIL,

2) OrcyTcTBHE IpaBa HA MPEAOCTABIEHNE MyHULIUTIAIBHONW YCIYTH:

- 3a8BUTENb HE SABJISIETCS JIMLOM, YKa3aHHBIM B M. 1.2 HAcCTOsAIEro aJMHHUCTPATHBHOIO
pernamenTta, JuOO HE COOTBETCTBYeT TpeOOBaHUSM 3aKOHOHaTeNnbcTBa Poccuiickoit denepanmy,
MPENBSBISIEMBIM K JIULY, KOTOPOMY NPEIOCTABJSAETCS MyHULIUNTAJIbHAS YCIIyra.

2.11. Ilopsiaok, pasMep U OCHOBAHUSI B3UMAaHHMs FOCY1apCTBEHHON MOILIUHBI UM UHOU IJIATHI,
B3MMAa€eMOH 3a MPENOCTABJICHNE MyHULIIUTAJIBHON YCIIYTH.

2.11.1. MyHununangbpHast yciayra npeaocTaBisieTcs: 0eCIuiaTHO.

2.12. MakcuUManbHBI CPOK OXHUAAHUS B O4EpEaU NPH IOAA4Ye 3ampoca O MPEeNOCTaBICHUU
MYHULUNAIBHON YCAYTd U MPU MOJYYEHHUH pe3ysibTaTa MPENOCTaBICHUS MyHULUNAIbHON YCIYTH
cocTasisieT He Oosee 15 MUHYT.

2.13. Cpox peructpaluu 3amnpoca 3asBUTENsI O MPENOCTAaBIEHWH MYHULUNANBHON yCIyru
cocrasisier B OMCYVY:

IPH JJMYHOM OOPAIeHUH - B IEHb TOCTYIUICHHUS 3a1poca,;

[P HaIlpaBJIeHUH 3arpoca nouToBoi cBsA3pi0 B OMCY - B 1eHb NOCTYIIEHHUS 3aI1poca,;

NPU HampaBlieHHH 3ampoca Ha OymaxkHoMm Hocutene u3 M®L[ B OMCYVY - B neHp nepenadu
nokymeHToB u3 M®IL[ 8 OMCY;

MPHU HAIPaBJICHUU 3ampoca B Gopme 3aeKTpoHHOro AokyMeHTa nocpeactsoM EINTY wmu [T
JIO, caiita OMCY (1pu HaIHYUN TEXHUYECKOW BO3MOXKHOCTH) - B JA€Hb MOCTYIUICHHUS 3arpoca Ha
EIMTY wmu I[T'Y JIO wnu Ha caenyrouuii padounii neHb (B cilydae HaIrpaBlieHHs] JOKYMEHTOB B
Hepabouee BpeMsi, B BBIXOAHBIE, TPA3IHUYHbIC THH).

2.14. TpeGoBaHMsI K MOMEMIEHHUSIM, B KOTOPBIX MPENOCTABIACTCS MyHHLIMIATIBHAS YCIyra, K
3aJ1y OXHUAAHUS, MECTaM [UJIsl 3aIOJHEHUs 3alpOCOB O MPEAOCTABIEHUH MYyHULIMINAJIBHOW YCIYIH,
UH(POPMALMOHHBIM CTEHIAM ¢ 00pa3laMu MX 3arOJHEHHUS U MePeYHeM JOKYMEHTOB, HEOOXOIUMBIX
IJ1s1 IPEIOCTABJIEHUSI My HULIMITAJIBHON YCITYTH.

2.14.1. IlpepocraBieHHe€ MyHULMNAJbHONW YCIYIH OCYLIECTBJSIETCA B  CIELHAIBHO
BBIICNICHHBIX 1JisA 3TuX 1enel noMemnieHussx OMCY unu 8 ML,

2.14.2. Hanuune Ha TeppUTOPHH, TPUJIETAIOMIEH K 3MaHut0, He MeHee 10 mpoueHToB MecT (HO
HE MEHee OJIHOTO MeCTa) Ul MApKOBKHM CHENHAJbHBIX aBTOTPAHCIOPTHBIX CPENCTB HHBAJIUIOB,
KOTOpbIE HE AOJOKHBI 3aHMMAThb MHbBIE TPAHCIOPTHBIE CpeAcTBa. MHBamMUAbl MOJB3YIOTCS MECTAMH
IUTA IAPKOBKH CHEMAJIbHBIX TPAHCIIOPTHBIX cpenctB OecrutatHO. Ha Teppuropuu, nmpuneraromeii k
3IaHUIO0, B KOTOpOM pa3merineH M®I, pacrnosaraercs: OecruiaTHasi MapKOBKaA JJIsi aBTOMOOHIBHOTO



TPAHCIIOPTa MOCETUTENEH, B TOM UHCIE MPEeNyCMaTpPUBAKOINas MeCTa M  CHELUAIbHBIX
ABTOTPAHCIOPTHBIX CPEACTB UHBAIUIOB.

2.14.3. Ilomemenuss pa3MeIalOTCs NPEUMYLIECTBEHHO HA HIDKHUX, MPENNOYTUTENbHEE Ha
MEPBBIX, HTAXaxX 34aHUS C IPENOCTABICHUEM NOCTYNA B NOMEIIEHUE UHBAIUAAM.

2.144. 3panme (momemieHune) obopyayercs WHHOPMALMOHHONW TaOIM4YKOH (BBIBECKONN),
conepxareit monHoe HanmeHoBarne OMCY, a Takke HHYOPMALUIO O PeXXUME ero padoThL.

2.145. Bxoxg B 3maHme (TOMEIIEHWE) W BBIXOJ M3 HEro OOOPYAYIOTCS JIECTHUIAMH C
MOPYYHSMHU U MaHyCaMU JJIs1 TEPEBIKEHUs JETCKUX U MHBAJIMIHBIX KOJIACOK.

2.14.6. B momerneHnn opraHu3yercsi OeCIUIATHBIA TyasleT Ui MOCETUTENeH, B TOM YHCIe
TyaJseT, NpeqHa3HauYeHHbIN 1JI1 HHBAJIU/IOB.

2.14.7. Tlpu Heobxonumoctu padorarkoM M®PI], OMCY uHBamuay OKa3bIBaeTCS MOMOINb B
NPEOI0JIEHNH OapbepOB, MEIIAIOLTNX MOJYYEHHIO UM yCIYT HaApaBHE C IPYTUMH JIMLIAMH.

2.14.8. Bxon B moOMeNIeHHE U MeCTa OKUIAHUS OOOPYAYIOTCS KHOIKAMH, a TaKXkKe COMEepKaT
UHPOPMALMIO O KOHTAKTHBIX HOMeEpax TeneOHOB BbI30Ba pabOTHHKA MJII COMPOBOXKICHUS
WHBAJINUJA.

2.14.9. Ny6nupoBanue HEOOXOOUMOH AJIsl MHBAINUAOB 3BYKOBOM M 3PUTENBHON HHOPMALINH, a
TAKXKe HAIIMNCEH, 3HAKOB U MHON TEKCTOBOH U rpaduueckoil HHPOpMaLUY 3HAKaMH, BBIIOJTHEHHBIMU
penbedHO-TOUeuHBIM HIpudTOM Bpaiins, nomyck cypaonepeBoayuuka 1 THHIOCY pAOIEPEBOAUNKA.

2.14.10. ObGopynoBaHue MECT TMOBBIIIEHHOrO yAOOCTBA C JOMOJHUTEIBHBIM MECTOM JIJIs
co0aKu-POBOTHUKA U YCTPONUCTB IS MEPEABHIKEHUST MHBATNIA (KOCTBIICH, XOyHKOB).

2.14.11. XapakTepuUCTUKH IOMELICHUH MpHUeMa U BbIJAa4Yd JAOKYMEHTOB B 4YacCTH OOBEMHO-
IUIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX  PEIICHHH, OCBEINEHMs, TOXapHOH  Oe30mMacHOCTH,
WH)KEHEPHOro O00OPYAOBaHUS AOJUKHBI COOTBETCTBOBATH TPEOOBAHMSIM HOPMATHUBHBIX IOKYMEHTOB,
OEUCTBYIOIINUX Ha Tepputopun Pocculickoit @enepanuu.

2.14.12. Ilomelenus npueMa M BblAAYM JOKYMEHTOB JOJIKHBI MPENyCMaTpUBaTh MecCTa s
O’KU/IaHus1, THQOPMHUPOBAHUS U TIPUEMA 3asBUTENEH.

2.14.13. Mecra oxumaHuss W Mecra ans HHGOPMHUPOBaHUS OOOPYIYIOTCS CTYJIbSIMH
(KpeceNbHbIMU CEKLUSMH, CKaMbsIMH) M CTOJaMH (CTOMKaMM) st OpOPMIIEHHS] TOKYMEHTOB C
pa3MeleHneM Ha HHUX OJIAaHKOB [TOKYMEHTOB, HEOOXOIMMBIX ISl TONYYEHHUS MYHHULHUNAIbHON
YCIYTH, KAHLOEJSIPCKUMH — NPUHAIIEKHOCTAMH, a Takke HH(POPMAIIMOHHBIMU  CTEHIAMH,
COIEPIKALTUMH aKTYJIbHYI0 U HMCYEPIBIBAIOLIYI0 HH(POPMAILNIO, HEOOXOMUMYIO IJIsl MOJYYESHHS
MYHHULUTAIBHON YCIIyTH, © HHPOPMALHIO O YacaxX MpHeMa 3asBICHUH.

2.14.14. Mecra ansd TpOBENEHHs JHYHOIO NpHUeMa 3asBHUTENEH OOOPYAYIOTCS CTOJIAMH,
CTYJIbIMU, OOECMEUNBAIOTCS KAHLEISIPCKUMH TNPUHAUICKHOCTSIMHA JUIT HAITUCAHHUS NTHCHMEHHBIX
oOpareHui.

2.15. Iloka3aTenu AOCTYIHOCTH U Ka4€CTBA MyHHLMIIAJIbHON YCIYTH.

2.15.1. Tlokasatenun JOCTYNHOCTH MYHULUNAIbHOW ycayrd (oluime, MNPUMEHUMBIE B
OTHOLICHHUH BCEX 3asSBUTENICH):

1) TpaHCTIOpPTHASI JOCTYIHOCTD K MECTY IPEAOCTABJICHUS] My HHULIUTIATBHOH YCIIYTH;

2) HanMuue ykaszaTeneil, obecrednBaroUnX OeCHpPEensATCTBEHHBIH TOCTYN K IMOMEILICHUSM, B
KOTOPBIX NPENOCTABISAETCS yCIyTa,

3) BO3MOYKHOCTb IMOJIyYEHUs TIOJHON M JOCTOBEPHOI MH(OPMAIIUK O MyHULIUIAJIBHOH yCIIyre B
OMCY, M®IL], mo Tenepony, Ha O(}PHULMANTBHOM caiiTe OpraHa, NPENOCTABISIOLIETO YCIYTY,
nocpenctsoM EINTY mmbo ITTY JIO;

4)  npemocTaBlieHME ~ MYHULUNAIBHOH  YCIYTH  JIIOOBIM  JOCTYNHBIM  CIOCOOOM,
MPENyCMOTPEHHBIM AEHCTBYIOLIUM 3aKOHOAATEIBCTBOM,

5) obecrieuenne aJisl 3asABUTENST BO3MOKHOCTH TOJIYYEHHUSI MHPOPMALUU O XOJe M pPe3yJbTare
NPEAOCTABIEHUs] MyHHLMIIANBHOW yciayru ¢ ucnoib3oBanneM EINTY wu (umm) IITY JIO (mpwm
HAJIMYUH TEXHUUECKOH BO3MOXKHOCTH);

6) BO3MOXXHOCTb ITOJTy4EHHS] MyHHLIUTIATBHOW YCIYTH 110 SKCTEPPUTOPHUATBHOMY MPUHLIHITY .

2.15.2. Tloka3arenu OOCTYITHOCTH MYHHULHIAIBHOH yCIyru (CrielualbHble, MPUMEHUMBIC B
OTHOIIEHNH WHBAJIUAOB):
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1) Hanmu4re UHPPACTPYKTYPBL, YKa3aHHON B MyHKTE 2.14;

2) ucnionHeHue TpeOOBaHUN TOCTYTHOCTH YCIYT JJIsl UHBAJIHUOB;

3) obecriedyenne OecHpeMATCTBEHHOrO AOCTyNa WMHBAJIMAOB K MOMEIICHHSM, B KOTOPBIX
MPEIOCTABIAETCS MyHULIUINIAIbHAS YCIIyTa.

2.15.3. Iloka3arenu kauecTBa MyHULIMNIAJIbHON YCIyTH:

1) cobmronenne cpoka MpeaoCTaBIeHISI MyHULIUTIAIBHOH YCIYyTH;

2) cobmoieHre BPeMEHN OXKUIaHUs B OUEPeIH MPH MOIa4e 3a1poca U MOJyYeHUN Pe3ybTaTa;

3) ocymecTBieHue He Oojiee OOHOro oOpalneHus 3asBUTENS K JOJDKHOCTHBIM suiiam OMCY
i pabotHukam M®L npu nogaye TOKyMEHTOB Ha MOJy4YeHUE MyHULNITAIbHON YCIyTH U He Oornee
oxHOro odpartieHus npu nojaydeHuu pesynsrara B OMCY unn 8 MOLI;

4) orcytcTBue *)anod Ha mericTBus win Oe3nericTBrue NOKHOCTHBIX i OMCY, momgaHHBIX B
YCTaHOBJIEHHOM IOPsIKE.

2.15.4. Ilocne nmony4deHus: pe3yjbpTaTra yCAyTrH, NPEeaoCTaBI€HUE KOTOPOH OCYIUECTBISAJIOCH B
snektpoHHoit ¢opme uepes EINY wmm III'Y JIO nubo mnocpeacteom ML, 3asBurtento
o0ecrieunBaeTCcsl BO3SMOXKHOCTD OIIEHKH Ka4eCTBa OKAa3aHMs yCIYTH.

2.16. TlomyueHuwe yCIyr, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMH M O0S3aTENbHBIMH  JUIS
NPEIOCTABIEHUs] MyHULIUTIAIBHON YCIyTH, He TpeOyeTcs.

[TonyueHne cOrjlacOBaHM, KOTOpBIE SIBIIOTCS HEOOXOAMMBIMH W OOS3aTENbHBIMU IS
NPEIOCTABIEHUS] MyHULIUTIAIBHON yCIyTH, He TpeOyeTcs.

2.17. Hnble TpeOOBaHMS, B TOM 4YHCIE VYHUTHIBAOIIHE OCOOEHHOCTH TMPEIOCTABICHHUS
MYHULUTAIBHONH YCIYTH MO 3KCTEPPUTOPUATBHOMY NPUHIUIY (B CIydae €Cld MyHHULHUIAIbHAas
yciyra IpefoCTaBIIsIeTCs] MO SKCTEPPUTOPUATIBHOMY MPHUHLUIY) U OCOOEHHOCTH MpPENOCTaBJICHUS
MYHHULUTIAIBHON YCIIyTH B 3JIEKTPOHHOH (popme.

2.17.1. Tlomaya 3ampoCOB, MAOKYMEHTOB, HH(POpPMAIMH, HEOOXOAUMBIX I MOJYYEHUs
MYHULIMMAJIBHBIX  yCayr, mnpepoctaBiasiemMblx B OMCY, a Takke MogydeHHE pe3yJbTaToOB
NPEIOCTABIEHUs] TAKUX YCIYr OCYIIECTBIACTCS B JIFOOOM MPENOCTaBISIOIEM TaKHUe YCIyTH
noapazaeneHun coorsercrByouiero OMCY wmu M®L npu HaMU4YMK COTJIAIICHUs], YKa3aHHOTO B
cratbe 15 ®enepanproro 3akona Ne 210-D3, B npenenax TeppuTopun JIeHUHTpaaCKoi 00IacTH mo
BLIOOPY 3asBUTENISI HE3aBUCHMO OT €r0 MECTa JKUTENbCTBA HIIM MecTa TipeObiBanmst (sl (PU3HUECKUX
JWL, BKJIIOYAs WHAMBHUIYAJIbHBIX MPEANPHHUMATENEH) MO0 MecTa HaXOXKASHHS (IS FOPUINIECKHX
JIUIT).

2.17.2. IlpenocraBieHne MyHULUIAIBHON YCIYTH B 3JIEKTPOHHOH (OpMe OCYINECTBISIETCS IPU
TEXHU4YEeCKOH peanusaunu ycryru nocpeactsoM II'Y JIO w/wnm EIITY.

3. Cocras, n0oCen0BaTeNbHOCTD U CPOKH BBIMTOJHEHUS
aJIMAHUCTPATUBHBIX MPOLEAYP, TPEOOBAHUS K OPSIIKY
UX BBIIOJIHEHUS], B TOM YHCJIe OCOOCHHOCTH BBIOJIHEHHUS
aJIMAHUCTPATHBHBIX POLEYP B JIEKTPOHHON (opme

3.1. CocraB, mocneaoBaTeIbHOCTh M CPOKU BbINIOJIHEHUS aJMUHUCTPATUBHBIX MpPOLENYp,
TpeOOBaHUS K MOPSIAKY MX BBITOJHEHHS

3.1.1. IlpenocraBieHne MyHUIUNAIbHOH yCIyTd BKJIIOYaeT B ceds  Cleqyromme
aAMUHUCTPATUBHBIE TPOLIEAYPHI:

- IPUEM U PETUCTPALHs 3asBJICHUS O MPEAOCTABIEHUH MyHHLHUIAIBHON yciyru - 1 pabounii
JIEHb,

- pacCMOTpEeHHE TOKYMEHTOB 00 OKa3aHMM MYHULIUIAIBHON YCIyTH - 2 pabounx IHS,

- TPUHATHE pEIIeHUS O MPEJOCTABICHWH MYyHHLMUIAIBHOW YCIyTH WM 00 OTKase B
NPEAOCTaBIEHNH MyHULIMTIIAIBHON yCiyTH - 1 pabounii neHs;

- BbI1a4a pe3yJibTarta - | padounii neHs.

3.1.2. Ilpuem u peructpanms 3asBJICHUs O IPEIOCTABICHUN MyHULUIIAJIbHON YCIyTH.

3.1.2.1. OcHoBaHue 1151 HA4YaJla AAMUHUCTPATUBHOMN MPOLIEAYPHI:

OcHoBaHMeM JJ1s1 Ha4yajda AAHHON aAMUHUCTPATUBHON mpouenypsl: noctymienne B OMCY



11

3asBJIEHUS U JOKYMEHTOB, MPEAYCMOTPEHHBIX 1. 2.6 HACTOSALIEro aMUHUCTPATUBHOIO PETJIAMEHTa,;

3.12.2. Copep:xaHue agMHHHCTPATUBHOIO JEHCTBHA, NPONOJDKHTENbHOCTh H  (HUIIH)
MaKCHMAaJIbHbIH CPOK €ro BBIMOJHEHHUS: JOJKHOCTHOE JIMLO, OTBETCTBEHHOE 32 AEJONPOU3BOACTBO,
NPUHUMAET TPENCTaBJICHHbIC (HANpaBJICHHBbIE) 3asBUTENEM 3asiBIEHHE U AOKYMEHTHl M B Cliydae
OTCYTCTBUSI YCTAHOBJIEHHBIX M. 2.9 HACTOALIEro aJMUHUCTPATUBHOIO perjlaMeHTa OCHOBaHUM ISt
OTKa3a B IIpUEME PErUCTPUPYET UX B COOTBETCTBUHU C MPaBUJIAMH J1€JIOTIPOU3BOJICTBA B TEUEHUE HE
Oonee 1 pabouero AHs CO THS MPENOCTABICHUS (TIONyYEHUS).

IIpyn Hamuuuu OCHOBAHUM AN OTKa3a B NpUEME AOKYMEHTOB, MPEIyCMOTPEHHBbIX mI. 2.9
HACTOALEr0  aJAMMHHMCTPATUBHOIO  perjaMeHTa, JOJUKHOCTHOE JIMLO, OTBETCTBEHHOE 32
JeJIONPOU3BOJCTBO, B TOT K€ J€Hb C IMOMOLIBIO YKa3aHHBIX B 3asBJICHUU CPEACTB CBSI3U YBEIOMIISET
3asiBUTENS] 00 OTKa3e B MpHUEMe JOKYMEHTOB C YKa3aHHEM OCHOBAHMI TaKOrO OTKa3a U BO3BpAINAET
3asBJIEHUE U JOKYMEHTBI 3asIBUTEIIIO.

3.1.2.3. JIumo, OTBETCTBEHHOE 3a BBINOJHEHHE AJMUHUCTPATUBHOH MPOLENYPHL:
TOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a JIENONPOU3BOICTBO.

3.1.2.4. Pe3ynbTaT BBINOJHEHHs aIMUHUCTPATUBHON MPOLIEAY B

- OTKa3 B NIpUeMe 3asBJIEHUs O MPeNOCTaBICHUH MyHHULUINAIbHON YCIYTM U MPUJIaraeMbIX K
HEMY JJOKYMEHTOB;

- perucTpanus 3asBJIeHUs O IPEJOCTABIEHUN MyHULIMIIATbHON YCIyTH.

3.1.3. PaccMOTpeHne NOKYMEHTOB O NPEAOCTABICHUN MYHUIIUNIAIBHON YCIIyTH.

3.1.3.1. OcHoBaHue s Hadana aJAMUHUCTPATUBHON MpOLENypbl: MOCTYIJIEHUE 3asBJIEHUS U
NpUaraéMbpIX K HEMY IOKYMEHTOB JOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a (hOpMHpPOBaHHUE
MPOEKTA PEIIEHHsI O MPENOCTABICHUH UIH 00 OTKa3€ B MPENOCTABICHUN MyHHULIUTIAIBHON YCIyTH.

3.1.3.2. Copep:xaHue agMHUHHCTPATUBHOIO JEHCTBUS (aIMUHUCTPATHBHBIX JEHCTBHIA),
MPOIOJDKUTEIBHOCTD U (MJTH) MAKCUMAIIbHBIN CPOK €0 (UX) BBIMOJIHEHHS:

1 nelicTBue: MpoBepKa JTOKYMEHTOB Ha KOMILJIEKTHOCTb U JOCTOBEPHOCTD, IPOBEPKA CBEIEHMUIA,
COZIePIKALIMXCS B TNPENCTABIEHHBIX 3asBJIE€HUU M JOKYMEHTax, B LEJIAX OLIEHKH UX COOTBETCTBHS
TpeOOBAaHUSM U YCIOBUSAM Ha MOJY4YEHHE MyHULIMIAIBHON YCIyTH, a TaKkXke GopMUpOBaHHE MPOEKTa
pelleHusl IO UTOraM PacCMOTPEHMUs 3asiBIEHUs] U JJOKYMEHTOB B T€UeHHE 2 AHEH CO AHS OKOHYaHUs
MEePBON aIMUHUCTPATUBHON MPOLIEAYPHI.

2 nencTBue: ¢dbopmupoBanue, HampaslieHUe MEKBEIOMCTBEHHOT'O 3amnpoca
(MEXBEIOMCTBEHHBIX ~ 3alpOCOB) (B  Cllydyae HENPEICTABIECHHUS 3asBHTENIEM JIOKYMEHTOB,
NPEAYCMOTPEHHBIX NMyHKTOM 2.7 HACTOSINEro aJMUHUCTPATHBHOIO PErJIAMEHTa) B 3JEKTPOHHOM
dopMe C HCHONB30BAHHEM CHCTEMBI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOIEHCTBHA H
MOJIyueHHe OTBETOB Ha MEKBEJOMCTBEHHBIE 3aIPOCHI.

Cpok MOArOTOBKM M HAaNpaBlIEHHs OTBETA Ha MEXXBEAOMCTBEHHBIN 3ampoc: B 3JIEKTPOHHOMN
dopMe C HUCTONB30BAHUEM CHCTEMBl MEXKBEJOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOACHCTBUS - HE
6onee 48 vacos.

3.1.3.3. JInno, OTBETCTBEHHOE 32 BBIMOJIHEHUE aAMUHHUCTPATUBHON NMPOLEAYPHL: JOJKHOCTHOE
JMIO, OTBETCTBEHHOE 3a (POPMHMPOBAaHME MPOEKTA PEIlEHHs O MPEOOCTABIEHUH WM 00 OTKa3e B
MPEIOCTAaBIEHUH MyHHULIUIIATbHON YCIYTH.

3.1.3.4. Kpurepuii npuHATHA pPEUICHUA: HAJINYNE/OTCYyTCTBUE OCHOBAHWUH IUIsI OTKa3a B
NPENOCTABIEHUH  MYyHULHUNAJIBHOH  YCIYIH,  yCTAHOBJIEHHBIX I 2.10  Hacrosero
aAMMHHCTPATUBHOTO perjaMeHTa.

3.1.3.5. Pe3ynbTat BHINOJHEHNS AIMUHUCTPATUBHON NPOLEAYPHL

- MOJITOTOBKA CBeACHMH (TCcbMa) 00 00BEKTaX UMYIIECTBA, BKIIOUEHHBIX B [lepedeHp

- IPOEKT PeLIeHNs1 00 OTKa3e B MPENOCTABICHUN MyHHUIUITAIbHON YCIyTH.

3.1.4. TlpunsTHe pelmeHust O MPEJOCTABICHWH MYHHLHUNAJBHOH YCIyrd MM 00 OTKa3e B
MPEIOCTAaBIEHUN MyHULIUIIATbHON YCIYTH.

3.1.4.1. OcHoBaHue 7151 Ha4aja aAMUHUCTPATUBHON NPOLEAYPHI: MIPEICTABIEHUE 3asIBIECHUS U
JOKYMEHTOB, & TakKe MPOeKTa peLIeHHs] NOUKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a IMPUHATHE U
MOJNUCAHUE COOTBETCTBYIOLIETO PELISHMUSI.

3.1.42. Copep:xaHue agMHUHHCTPATUBHOTO JAEUCTBUS (QAMUHUCTPATHBHBIX JEHCTBHI),
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NPOOJDKUTENBHOCTh M (M) MaKCUMAJBbHBIA CPOK €ro (MX) BBIMOJIHEHHUS: PACCMOTPEHHE MPOEKTa
pellleHus, a TakXXe 3asdBJeHHUs U TPEACTABIEHHbIX JIOKYMEHTOB JOJDKHOCTHBIM  JIMLIOM,
OTBETCTBEHHBIM 3a MPHHATHE M MOAMNMCAHHUE COOTBETCTBYIOLIETO peLIeHHs (O MPEeAOCTaBICHUH
ycayrd mim 00 OTKa3e B NMPENOCTABJICHUU YCIyIH), B TeueHne 1 pabodero qHS CO JHS OKOHYAHUS
BTOPOH aAMUHUCTPATUBHON NPOLIEYPHL.

3.1.4.3. JInno, OTBETCTBEHHOE 32 BBIMOJIHEHUE aAMUHHUCTPATUBHON MPOLEAYPHL: JOJKHOCTHOE
JIMLO, OTBETCTBEHHOE 32 MPUHATHE U MOANNUCAHUE COOTBETCTBYIOLIETO PEIICHMUS.

3.1.4.4. Kpurepuii npuHITHA PELISHHS: HATUINE/OTCYTCTBUE Y 3asIBUTEIIS MTPaBa HA TMOJTyUEHHUE
MYHULIMTIAJIBbHON YCIIyTH.

3.1.4.5. Pe3ynpTaT BBLINOJHEHHS AaIAMUHUCTPATHUBHOW MNPOLEAYPHI: MOANUCAHHE IHCbMA,
cozeprKaero ceneHuss 00 OOBEKTaX HMMYILIECTBA, BKIOYEHHBIX l[lepeueHp nubO moammcaHue
pewenust 00 OTKa3e B MPEAOCTABICHIH MyHULIUTIAIbHON YCIYTH.

3.1.5. Beigaua pesyJbrara.

3.1.5.1. OcHoBaHue [Js1 Havajna aAMUHUCTPATUBHOI MNpOLEAYpbI: MOAMNMCAHHOE pEeLIEHHE,
SIBJISIFOLIEECS PE3YIbTATOM NMPEAOCTABICHNS] MyHULIUIIATIbHONU YCIIYTH.

3.1.52. CogepxaHue agMHUHHCTPATUBHOIO NEHCTBHS, NPONOJDKUTEIBHOCTh U (WJIH)
MaKCHMAaJIbHBIN CPOK €ro BbIIOJHEHUS:

JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MEJNONPOU3BOJACTBO, PETHCTPUPYET PE3yIbTaT
NPEAOCTABIEHUs] MyHHULIMUIIATBHON YCIYTH M HAIPaBJsET CIIOCOOOM, YKa3aHHBIM B 3asIBICHUH, HE
no3nHee 1 pabodero AHs CO AHS OKOHYAHMS TPETheH aAMUHUCTPATUBHON NPOLIEAYPHI.

3.1.5.3. JInno, OTBETCTBEHHOE 32 BHIMOJIHEHUE aAMUHUCTPATUBHON NMPOLEAYPHL: JOJIKHOCTHOE
JIMLO, OTBETCTBEHHOE 32 NEJIONPOU3BOACTBO.

3.1.5.4. Pe3ynbTaT BBINOIHEHUS AaOMUHUCTPATUBHON MNPOLIENYPHI. HANPABIECHUE 3asSBUTEIIO
pe3yJbTaTa NperoCTaBIeHU MyHULIUIAIBHON YCIyTH CIOCOOOM, YKa3aHHBIM B 3asIBJICHHUH.

3.2. OcobeHHOCTH BBITOJIHEHHS A AMHUHUCTPATUBHBIX MPOLIENYP B AJIEKTPOHHOH hopme

3.2.1. IlpenocraBnenue myHuuunaipHoit ycinyru Ha EIIY u III'Y JIO ocymectBisiercs: B
cootrBercTBUU ¢ PenepanbHeiM 3akoHOM Ne 210-D3, ®denepanbHbiM 3aKk0HOM OT 27.07.2006 Ne 149-
@3 «0O6 wunHpopMmaumu, WHOOPMAIIMOHHBIX TEXHOJNOTHUSX W O 3amure wuHQoOpMaImy,
noctaHoBieHneM llpaButensctBa Poccuiickoit ®epepaunu ot 25.062012 Ne 634 «O Bupax
3JIEKTPOHHON TOIMNCH, HUCIOJB30BAHUE KOTOPBIX IOMYCKAEeTCs MPH OOpaIleHUuH 3a MOJyYECHHEM
rOCyJapCTBEHHbIX U MyHULIMMAIBHBIX YCIYD».

3.2.2. Jlna nonydeHus: myHununanbHon yeayru depe3 EINNY unn uepes III'Y JIO 3assutento
HEOOXOMMO TIPEBAPUTEIFHO MPONTH MPOIECC perucTpauuu B EnuHON cucreme uneHTuduKamum u
ayreHTu(uxannu (nanee - ECHA).

3.2.3. MyHununanpHas yciyra MoxkeT ObiTh oiydena uepes [II'Y JIO qubo uepes EINTY.

3.2.4. lna nonauu 3assneHus yepes EINY unu uepes III'Y JIO 3asaBuTeNns AOKEH BBINTOIHUTD
CIAEAYIOLIME NEeHCTBUSA:

npoiitu uneHTrdukanuio u ayrentudpukanuo B ECUA;

B yinuHOM KaOuHeTe Ha EII'Y wnu Ha IIT'Y JIO 3anoqHUTh B 3JIEKTPOHHOH (GopMe 3asiBICHHE
Ha OKa3aHUe MyHULUNAIbHON YCIyTH;

- TPWIOXKUTH K 3asBJICHUIO DJEKTPOHHBbIE IOKYMEHTbl M HANpPaBUTb MAKET 3JIEKTPOHHBIX
IOKYMEHTOB B AIMHHHCTpaLuio nocpeactsoM gpynkunonana EIITY umu IT'Y JIO.

3.2.5. B pe3yibrare HanpaBieHUs NaKeTa 3JIEKTPOHHBIX AOKyMeHToB nocpeactsoM III'Y JIO
mbo wuwepes EIIY, AUC «Mexsen JIO» mnpousBOOUTCS aBTOMAaTHYECKas PETUCTPALUs
MOCTYIHBIIErO NaKeTa 3JIEKTPOHHBIX JOKYMEHTOB U IPUCBOEHUE MAKETy YHUKAJIBHOIO HOMEpa Aena.
Howmep nena nocrynen 3assurento B suaHoM kadunere [1I'Y JIO u(unm) EINTY .

3.2.6. Ilpu mpenocraeneHun MyHuiunanbHol ycmyru depes III'Y JIO nmubo wepes EINTY,
JOJIKHOCTHOE JIMIO AAMHHHMCTPALIMH BBIMIOJIHAET ClEAYIOLHe NeHCTBUA:

- ¢dopMHUpYyeT MPOEKT pEelIeHUs HA OCHOBAHWUU JOKYMEHTOB, mocTtynuBIinx yepes III'Y JIO
mbo wuepes EIY, a Takke MAOKYMEHTOB (CBENEHMI), TOCTYNHMBIIUX IOCPEICTBOM
MEXBEJOMCTBEHHOIO  B3aUMOMAEWUCTBUS, M IE€pefaeT MAOKHOCTHOMY JIMIY, HaJEeJICHHOMY
(YHKIMAMU TIO TPUHATHIO PEILSHMS,
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- TIOCJIE PACCMOTPEHHUSI TOKYMEHTOB U MPUHSTHS pELIeHUs] O MPEAOCTaBICHUN MyHHULUIIATbHON
ycayru (0TKa3e B MPENOCTaBICHUN MYHHLUIIAIBHOW YCIyTrH) 3anoHseT npeaycMorpennbie B AVC
«Mexsen JIO» popmbl 0 mpuHsTOM pereHnn 1 nepesoaut aeno B apxuB AUC «Mexsen JIO»;

- YBEIOMJISIET 3asBUTENsI O MPUHATOM PELIEHUH C MOMOILIBIO YKa3aHHBIX B 3asBJICHUU CPEICTB
CBSI3M, 3aTEM HAIIPABJISIET TOKYMEHT CIIOCOOOM, YKa3aHHBIM B 3asiBieHud: B MOLI, nnbo Hampasnser
3JIEKTPOHHBIA JOKYMEHT, MOANMCAHHBIA YCUJICHHON KBAIN(HUIIMPOBAHHON 3JIEKTPOHHOHN MOIMUCHIO
IOJDKHOCTHOTO JIMLA, IPUHSBINETO pemenue, B tnaHbli kadbuner [1T'Y JIO wmum EINTY.

3.277. B cny4ae nOCTyIUIEHUs BCEX NOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 HAaCTOALIETrO
aJIMAHUCTPATHBHOIO perjaMeHTa, B (opMe SJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB), OHEM OOpalleHusl 3a MPeJOCTaBICHHEM MYHHUIHMIAJbHONH YCIyId CUYHTAETCS [aTa
peructpauuu npuema nokymentos Ha III'Y JIO wnu EITTY.

HNnpopmupoBaHe 3asiBUTENSI O XOA€ U Pe3ysIbTaTe MPEeNOCTaBICHUS MYHULIUNIAIBHONW YCIyTH
OCYILIECTBIISIETCST B 3JIGKTPOHHON (opMe depe3 JUYHBIA KaOMHET 3asBUTENs, PACIOJOKEHHBIN Ha
'Y JIO mu6o wa EIIT'Y.

3.2.8. AaMuHHUCTpaLus NpU MOCTYIUIEHUH JTOKYMEHTOB OT 3asBuTens nocpenactsom 1Y JIO
wi EIT'Y no TpeboBaHUIO 3asiBUTENST HAMPABIISIET Pe3yJbTaT MPEJOCTABIIEHUST yCIyrd B (opme
3JIEKTPOHHOTO JIOKYMEHTA, TOAMHUCAHHOTO YCHUJIEHHOW KBaIM(HUIUPOBAHHONW  3JIEKTPOHHOU
NOJMNKCHI0 JOJDKHOCTHOTO JIMIA, TPUHSBLIETO peIleHue (B 3TOM Cllydae 3asBHUTENb NPHU IOAade
3asBJIEHUs] Ha TMPEAOCTaBJ€HME YCIYyrd OTMeYaeT B COOTBETCTBYIOINEM II0JI€  TaKylo
HEOOXOUMOCTB).

Beimaua  (HampaBieHHME) — SJNEKTPOHHBIX  JOKYMEHTOB,  SIBISIFOLIUXCA  Pe3YyJbTaTOM
MPEIOCTABIEHUs] MYHMLMIAJBHON YCIyrH, 3asBUTENII0 OCYLIECTBISETCS B JAEHb perucrpauuu
pes3yJsbTaTa NpeAoCTaBIeHHs] MyHULIMNAIBHON yCIyrd AIMUHUCTpaLUeH.

3.3. Tlopsimok McCHpaBiIeHUs MOMYIIEHHBIX OMEYaTOK M OIMHMOOK B BBITAHHBIX B Pe3yJIbTaTe
MPEeIOCTaBIEHU MyHULIUNIAJbHON YCIYTH TOKYyMEHTax

3.3.1. B cny4dae eciu B BBIAAHHBIX B pPe3yJbTaTe MNPEAOCTABJICHUS MYHULUNAJIBLHON YCIYTH
JOKYMEHTaX JOMYIIEHbI OMEeYaTKU U OIMHUOKH, TO 3asBUTENb BIpase npenactaButb B OMCY/M®L]
HENOCPEICTBEHHO, HaNpaBUTb IOYTOBBIM oOTnpasieHueM, mnocpeacrsoM EII'Y mnoanucanHoe
3asiBUTENIEM, 3aBEPEHHOE TMe4aTbio 3asBuTens (NMpu Hanmuuuu) win odopmieHHoe B (opme
3JIEKTPOHHOTO JOKYMEHTAa H TOANHCAHHOE VCHJIEHHOH KBAIN(UIMPOBAHHON 3JIEKTPOHHON
NOAMNKCHIO 3asBJICHHE B TPOM3BOJBHOH (QopMe O HEOOXOIUMOCTH HCIPABICHHS TOMYIIEHHBIX
ormeyatok U (Wwin) OmHOOK € H3JIOKEHHEM CYTH JOMYyI[EHHBIX OINEYaTOK H(MJH) OMHOOK H
NPUIIOKEHNEM KOITUU TOKYMEHTA, COAEPIKAIIEero OnevaTky v (M) OIHOKH.

3.3.2. B teuenue 3 (Tpex) paboymx AHEW CO IHS PETUCTPALIMN 3asBJIEHUS OO0 HCIPABICHUU
ornevyaTtok W (Wiau) OmMOOK B BBINAHHBIX B PE3yJbTaTe MPENOCTABICHUS MYHULUIAIBHON YCIyTH
IOKyMeHTaxX OTBeTCTBeHHbIH crnenuanuct OMCY ycTaHaBIuMBaeT Halu4due OonedaTkd (OIUOKH) U
oopmisier pe3yapTaT NPENOCTABICHHS MYHULUNAIBHONW YCIYTHd (JOKYMEHT) C HCIpPABICHHBIMH
orneyaTkaMu (OImMOKaMH) WJIM HAIMPABJISET 3asBUTEI0 YBEIOMIIEHHE C OOOCHOBAHHBIM OTKAa30M B
oopMieHnH NOKyMEHTa C HCIPaBIEHHBIMH ornedarkamu (omnbOkamu). PesynbraT npenocTaBieHus
MyHULUNATBbHON ycnyra (nmokymeHT) OMCY HampasnsieT crnocoOOM, yKa3aHHBIM B 3asiBJICHHU O
HEOOXOIMMOCTH HCIIPABIICHHSI JOMTYIIEHHBIX OMEYaTOK U (M) OMINOOK.

4. cI)OprI KOHTPOJIA 3a UCMTOJITHEHUEM aAMUHUCTPATUBHOT'O
peryiamMeHTa

4.1. TlopsAmok OCYIIECTBIEHHUS TEKYIIEero KOHTPOJS 3a COOMIOEHHEM W HUCIOJHEHUEM
OTBETCTBEHHBIMH JOJKHOCTHBIMU JIML[AMH TOJIO)KEHUH aJMUHUCTPATUBHOIO pPErjaMeHTa U HHbBIX
HOPMATHUBHBIX  TPAaBOBBIX  AKTOB, yCTAHABJIMBAIOLUIMX  TPEeOOBAaHUS K  INPENOCTABICHHIO
MYHULIMMAJIBbHON YCIYTH, a TAK)KE MPUHITHEM PELIEHUIN OTBETCTBEHHBIMU JIMLIAMH.

Texyuuii KOHTPOJb OCYINECTBISAETCS] OTBETCTBEHHBbIMU crienuamicraMu OMCY no kaxnoi
IpoLEeAype B COOTBETCTBUM C YCTAHOBJICHHBIMH HACTOSIIUM aJMUHUCTPATUBHBIM pErIaMEHTOM
COolepKaHMEeM [JEHCTBUM U CPOKaMHM MX OCYIIECTBJICHMs, a TakKkKe IyTeM IPOBEIEHUs
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pykoBoOuTENEM (3aMECTHTENEeM pPYKOBOAMTENs, HadanbHUKOM otnena) OMCY  mposepok
UCIIOJIHEHUST TIOJIOKEHMH HACTOALIero aAMUHUCTPATUBHOIO pErjlaMeHTa, HHBIX HOPMAaTUBHBIX
IIPaBOBbIX aKTOB.

4.2. Tlopsaok uW MNEePUOJUYHOCTb OCYILECTBJEHHUS IUIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK
MOJIHOTBI M KaueCTBa MPe0CTaBIEHUS MyHULIUNIATbHON YCIyTH.

B umensx ocyliecTBieHUsT KOHTPOJIA 3a TIOJHOTOM M Ka4eCTBOM IMPEIOCTaBIEHUS
MYHULIMMAIBbHON YCIYTH MPOBOASTCS MJIAHOBbIE U BHETJIAHOBbIE IIPOBEPKU.

IInanoBble MPOBEPKHU MPENOCTAaBICHNS MyHHUIUIAIbHON YCIyry MPOBOIATCS HE 4Yalle OJHOI0
pas3a B TpHU rojia B COOTBETCTBUHU C IJIAHOM MPOBEAECHUsI IPOBEPOK, YTBEPKAECHHBIM PYKOBOAUTEIEM
oMCY.

Ilpu nposepke MOryT paccMaTpUBATLCS BCE BOINPOCHL, CBSI3aHHBIE C NPEIOCTaBICHUEM
MYHULUNAIBHONH yCIyrd (KOMIUIEKCHBIE TIPOBEPKH), WM OTHENbHBIH BOMPOC, CBSA3aHHBIA C
NPeIOCTaBIEHHEM MYHULUTIIAIBHON YCIYTH (TEMAaTHUECKHE TIPOBEPKN).

BrennaHoBble NPOBEPKM MPEAOCTABJICHMs MYyHULUINAIbHON YCIOYTH MpPOBOASTCS IO
oOpameHussM  (PU3MUECKUX, FOPUAWYECKHX JIMLI W HHAUBUAYAJIbHBIX MpPEANPHHUMATENEH,
oOpaleHussM OpPraHOB TOCYNApCTBEHHOH BJACTH, OPraHOB MECTHOI'O CAMOYIIPABJICHUS, WX
JOJIKHOCTHBIX JIMLl, & TaK)K€ B LeJIIX IPOBEPKU YCTPAHEHUs HAPYLIEHWH, BbIABIEHHBIX B XOJ€
NPOBEIEHHON BHEIUTAHOBOH MPOBEPKH. YKa3aHHbIE OOpALIeHMs MOMAJIEKAT PErHCTPALUU B ACHb X
MOCTYIUICHHUS B CHCTEME 3JIEKTPOHHOTO JOKyMeHToo0opoTa u aenornpoussoactsa OMCY.

O nposenenun mnpoBepku wusgaercss npasoBoil akt OMCY o mnpoBeaeHHM HpPOBEPKHU
WCIIOJIHEHUS aIMUHUCTPATUBHOIO PETJIaMEHTA 110 MPeI0CTaBIEHNUI0 MyHUIIUIAIBHON YCIIyTH.

ITo pe3ynbraTam MpoOBENEHUS] MPOBEPKU COCTABIISIETCS AKT, B KOTOPOM JOJDKHBI OBbITh YKa3aHbI
JOKYMEHTAJbHO TOATBEP)KACHHBIE (DAKThl HAPYIIEHHWH, BBIIBICHHBIE B XOIE IPOBEPKH, WU
OTCYTCTBHE TaKOBBIX, & TAK)KE BBIBOJbL, COJEp Kallle OLIEHKY MTOJHOTBI U Ka4eCTBa MPEAOCTaBICHUS
MYHULIMMAJIBbHONW YCIAYTH U NMPEAJIOKEHNs IO YCTPAHEHUIO BBIABJIEHHBIX NPU NPOBEPKE HAPYIIEHUH.
IIpn mpoBeneHUH BHEIUIAHOBOH NPOBEPKU B aKT€ OTPAKAIOTCS PE3yJbTaThl MPOBEPKH (PaKTOB,
U3JIOKEHHBIX B OOpAaIeHNH, a TAK)K€ BBIBOIABI U MPEIJIOKEHUS M0 YCTPAHEHUIO BBISBICHHBIX IMPH
MPOBEPKE HAPYLICHUH.

Mo pesyapratam paccMOTpeHHst OOpaIeHH JaeTCs MUCbMEHHBIN OTBET.

43. OTBeTCTBEHHOCTb IOJUKHOCTHBIX JIMLl 3a pemeHuss u pedcteust (OespeiicTBue),
pUHUMAaeMble (OCYLIECTBIISIEMbIE) B XOZ€ MPEIOCTABICHNS MyHUIUITAIbHON YCITyTH.

JIOJDKHOCTHBIE  JIMLA, YIIOJHOMOUYEHHBbIE Ha BBIMOJIHEHHE aJMUHUCTPATUBHBIX JIE€HCTBUH,
MPEIYyCMOTPEHHbIX  HACTOSIIIUM  aJMMHUCTPATUBHBIM  PErJaMEHTOM, HECyT IEepPCOHAIbHYIO
OTBETCTBEHHOCTD 3a COONIoieHNe TpeOOBaHMA NEHCTBYIOINX HOPMATHBHBIX MPABOBBIX aKTOB, B TOM
qrucie 3a COONMIOJeHHE CPOKOB BBIOJNHEHHS aJMHUHHCTPATUBHBIX [EHCTBHIH, MONHOTY HX
COBEpPILEHMSI, COONMIOIEHNE MTPUHLIUIIOB MOBEICHHS C 3aBUTEINISIMHU, COXPAHHOCTD JIOKYMEHTOB.

Pyxosogurenp OMCY  Hecer TepCOHaJbHYIO  OTBETCTBEHHOCTh 3a  oODecrieueHue
MPEeIOCTaBIEHUS MyHULIUNIATbHON YCIyTH.

Padoranku OMCY mnpu npenocTaBICHHH MYHUIUNAIBHOH YCIYTH HECYT NEePCOHATBHYIO
OTBETCTBEHHOCTD:

- 32 HEUCIOJHCHHE WM HEHAJJIeKallee HCIOJHEHHE aJMUHHCTPATUBHBIX MPOLEAYP MpH
MPEIOCTAaBIEHUH MyHULIUNIAJbHON YCIIYyTH,

- 3a nefictus (Oe3neiicTBre), BIEKYIIHE HAPYLICHUE NIPAB U 3aKOHHBIX HHTEPECOB (PU3NIECKUX
WM IOPUANYECKUX JIUL, MTHAUBUYAJIbHBIX NpeANpUHUMaTENeH.

JIOJOKHOCTHBIE  JIML[A, BHUHOBHBIE B HEUCIIOJHEHUM WM HEHAJJeXallleM HCIOJHEHUN
TpeOOBaHUI HACTOSIIErO aIMUHHCTPATUBHOTO PErJIaMEHTA, MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
MOPSAKE, YCTAHOBJIEHHOM AEHCTBYIOLIUM 3aKOHOAATENbCTBOM PD.

5. Mocynebubrii (BHECYAeOHBIN) MOPSIIOK 00KATOBAHUS PEIICHUIA
u neficruii (Oe3neiicTBUS) OpraHa, MPeIOCTaBISIOIIErO
MYHHLUMATBHYIO YCIYTY, & TAKKE JOKHOCTHBIX JIML OPTaHa,
NPEOCTABISIOLIEr0 MyHHLIUIATIBHYIO YCIYTY,
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1100 MyHULIMTIANBHBIX CITY KAIIHX,
MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA MPEIOCTABICHUS TOCY1aPCTBEHHBIX
¥ MyHHLHIAIBHBIX YCIIYT, paOOTHHKA MHOTO(YHKIIMOHATIBHOTO LIEHTPA
MPENOCTABIIEHUS TOCYAAPCTBEHHBIX 1 MyHULIUNTAJIBHBIX YCIYT

5.1. 3asButenu nubOO WX MNPEACTABUTENN HMMEIOT MpaBO Ha nocydeOHoe (BHecymeOHOE)
oOxajoBaHWe pelneHuit M paelcTBuil (Oe3meHCTBHsI), NPUHATHIX (OCYINECTBISIEMBIX) B XOJe
NPEIOCTABIEHUS] MyHULIUTIAIBHON YCIyTH.

5.2. Tlpenmerom pocyneOHOro (BHeCyneOHOTO) OOKalOBaHUS 3asBHUTENEM pEIICHHHA W
neiictBuil (Ge3melcTBHs) OpraHa, MPEJOCTABISIIOIEr0 MYHULMIAIBHYI YCIYTy, TOJIKHOCTHOTO
JHIa OpraHa, MPeJOCTABIIIOIIEr0 MYHHIMIAJIBHYIO YCIYyTy, JHOO MYHHIMIIAJIBHOTO CIY’KAIlero,
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, Pa0OTHHUKAa MHOTO(YHKLIHOHAJIBHOTO LIEHTPA SIBIAIOTCSA, B TOM
qHCIIe:

1) HapymeHHe CpoKa PErucTpaLuy 3ampoca 3asiBUTENS O NMPENOCTABICHUH MYHULUNAIbHON
YCIIyTH, 3aMpoca, YKa3aHHOro B cTtaTbe 15.1 denepanpHoro 3akoHa Ne 210-D3;

2) HapylleHHWe CpOKa TMPEeNOCTABICHUs MYyHHLMIAIBbHON yciyru. B yka3aHHOM ciyuae
nocyneOHoe (BHecynmeOHOe) o00OkajOBaHWE 3asBUTENIEM pelIeHWd u naeiicTBuii (Oe3melicTBuUs)
MHOTO(YHKIIHOHAJIBHOTO IEHTpPa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO LIEHTPA BO3MOXKHO B CIIy4ae,
€CIM Ha MHOrOoQyHKIHMOHAJIBHBIA LEHTP, peleHuss u paeiicteus (Oe3neiicTBue) KOTOPOTO
00 KayIOTCsI, BO3JIOXKEHA (DYHKIHS TIO MPETOCTABICHUIO COOTBETCTBYIOIINX MYHUIIUNAIBHBIX YCIIyT
B TIOJJHOM 00beMe B MOpsIKe, ONpeneaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-
D3;

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB WM MHGOPMALMH JIMOO OCYINECTBICHUS NEHCTBUH,
NPEACTABICHUE WM OCYIIECTBJICHHE KOTOPBIX HE MPENyCMOTPEHO HOPMATUBHBIMU IPABOBBIMH
akTamu Poccuiickoii @enepariy, HOpMaTHBHBIME NPABOBBIMH aKTaMu JIGHUHTPanCKOi oOnacTy 1Jist
NPEAOCTABJIEHUS] MyHULIUTIAIBHON YCIYTH;

4) oTKa3 B MpHEME NOKYMEHTOB, IMPEICTABICHHE KOTOPBHIX MPEIYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMHU akTaMu Pocculickoit @enepanun, HOPMaTUBHBIMU ITPABOBBIMU aKkTaMu JICHMHIpanCckon
00J1acTy I IPEIOCTABICHUS My HULUITATBHON YCIIYTH, Y 3asIBUTEILS,

5) oOTka3 B TMPEOOCTaBICHWHM MYHHUIHIAJIBHON YCJIYrH, €CIM OCHOBAaHUS OTKa3a He
NPeayCMOTPEHbI  (enepaabHbIMH 3aKOHAMU W TPUHATBIMA B COOTBETCTBUM C HUMH HHBIMH
HOPMAaTHUBHBIMU MPAaBOBbIMU akTaMH Poccuiickoil @enepanny, 3aKOHAMU U UHBIMA HOPMAaTUBHBIMHU
npaBoBbIMU akTamu JIeHWHrpanckod obnactu. B yka3zaHHOM ciydae pocyneOHoe (BHecyneOHOE)
oOkayioBaHUE 3asBUTEJIEM pelleHui U nericTBuil (Oe3medcTBusl) MHOTO(YHKIMOHAIBHOTO IIEHTPA,
paboTHUKa MHOrO()YHKIMOHAJILHOTO LEHTPa BO3MOXKHO B ciydae, ecnn Ha MOIL, pemenus u
nefictBusi (Oe3nmeficTBHE) KOTOPOTO OOMKANYIOTCS, BO3JIOKE€HA (YHKOMS MO TPEIOCTaBICHHUIO
COOTBETCTBYIOIINX MYHULIUIIAIBHBIX YCJIYT B TIOJTHOM OOBbeMeE B MOPSAIKE, OMPEAETIeHHOM YacThio 1.3
ctatbi 16 @enepanbHoro 3akona Ne 210-P3;

6) 3aTpeboBaHME C 3asBUTENS NPH TNPEIOCTABICHUM MYHHUIMITAJIbHOH YCIYrd IUIaThI, HE
MPEayCMOTPEHHON HOPMATHUBHBIMHU NpPaBOBbIMU akTaMHu Poccuiickoii ®enepannu, HOpMaTUBHBIMHU
NPaBOBBIMHU akTaMu JIeHUHrpanckoit odnacry;

7) OoTKa3 opraHa, MPeIOCTaBISIIOIIEr0 MYHHULIUIAIBHYIO YCIYTY, JODKHOCTHOTO JIMIA OPraHa,
NPEAOCTABISIONIET0 MYHHLMIAIBHYIO YCIYTYy, MHOrMOQYHKIIMOHAJIBHOTO IIeHTpa, paboTHHKA
MHOTO(QYHKIIMOHAJILHOTO IIEHTPa B HCIPABJICHHU [ONMYyIIEHHBIX HWMH OINEYaTOK M OMHOOK B
BBIJAHHBIX B PE3YJbTATE MPENOCTABJICHUS MyHULMIIAIbHOW YCIYTU MOKYMEHTax JHOO HapylleHHe
YCTaHOBJIEHHOTO CpPOKa TaKWUX HCHpaBiieHud. B ykasanHoM ciiydae nocyaebHoe (BHecymeOHOE)
oOkayioBaHUE 3asBUTENIEM pelleHud U nercTBuil (Oe3medcTBrsI) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHHKa MHOTO(pYHKLIMOHAIBHOTO LIEHTPa BO3MOXKHO B CIIy4ae, €CJIM Ha MHOTO(YHKIMOHAIbHBIN
LEHTP, pelleHuss U AeicTBus (Oe3meiicTBHE) KOTOPOro OOXKAIYIOTCS, BO3JIOXKEHAa (YHKIHSA I10
NPEIOCTABIEHUIO COOTBETCTBYIOIINX MYyHULUNAIBHBIX YCIYI B TOJHOM OOBEME B TMOpPSAKE,
onpeaeneHHoM yacTbio 1.3 cratbu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapyleHHe CpoKa WIM TOPAAKa BBIAAYM AOKYMEHTOB IO pPEe3yJIbTaTaM IPEeIOCTABICHHS
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MYHHULUTIAIBHON YCIyTH,

9) TPHOCTAHOBJIIEHHWE TNPEIAOCTABICHHUsS MYHULHUNAIbHOH  YCIYrH, €CIM OCHOBaHUS
NPUOCTAHOBJICHHSI HE TPENyCMOTPEHb! (herepantbHbBIME 3aKOHAMU U MPHHSATHIMA B COOTBETCTBHH C
HUMHM HHBIMH HOPMAaTUBHBIMM NPaBOBbIMM akTamu Pocculickoin ®enepauuun, 3aKOHaAMU H
NPUHATBIMH B COOTBETCTBUU C HUMH WHBIMH HOPMATHBHBIMU ITPABOBBIMH aKTaMH JIEHUHIPanCcKOi
obnactu. B ykazanHoM ciyudae nocynebHoe (BHecyneOHOe) 00kalloBaHHE 3asBUTENIEM PEIICHUN U
neiictBuil (Ge3mercTBUs]) MHOrO(QYHKIMOHAJIBHOIO IIEHTPa, pabOTHHUKA MHOTO(YHKIIMOHAIBHOTO
LIEHTPa BO3MOXKHO B Cllydae, €CIM Ha MHOTOQYHKIHMOHAJIBHBIA LEHTP, PEIleHHs] W IeHCTBUS
(Oe3neiicTBHE) KOTOPOrO OOKANYIOTCS, BO3JIOKeHA (DYHKILUS MO MPEIOCTABJICHUIO MYHHIIUIATBHOMN
YCIIyTH B MOJIHOM O0BEMe B MOPSIKE, ONpenesieHHOM 4acThio 1.3 crateu 16 PenepanbHOro 3aKoHa
Ne 210-93;

10) TpeOoBaHue y 3asBUTENS MPU NMPENOCTABICHUH MYHHUIHUITAIbHON YCIYTH TOKYMEHTOB WIIH
uHpopMaLMK, OTCYTCTBME U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IIPH
NEepBOHAYAJILHOM OTKa3e B NpHUEME JOKYMEHTOB, HEOOXOOUMBIX I  MPEAOCTABICHHS
MYHULUNAJIBHONH yCIyry, JUOO B MPENOCTaBICHUHM MYHHLMIAJIBHON YCIYTH, 32 HCKIIOUYEHUEM
CIy4aeB, MPeAyCMOTPEHHbIX NMyHKTOM 4 udactu 1 crateu 7 ®enepanpHoro 3akona Ne 210-®3. B
yKa3aHHOM ciiydae nocynebHoe (BHecyneOHOe) oOKalloBaHHE 3asiBUTENIEM PEIICHWH W NeHCTBUMN
(Oe3neiicTBUsl) MHOTO(PYHKLHMOHAJIBHOTO ILIEHTPa, pPa0OTHHUKAa MHOTO(pYHKIMOHAJIBHOIO LEHTpa
BO3MOJKHO B CJIy4ae, €CJId Ha MHOTO(YHKLHNOHAJBbHBIN LIEHTP, pelIeHus u neiicteus (OesneiicTaue)
KOTOPOro  OOKaNyroTCs, BO3JIOKEHAa (PYHKIUS 1O TNPENOCTABICHHIO  COOTBETCTBYIOIIUX
MYHHIHAJBHBIX YCIYT B TIOJHOM OOBbeMe B TMOpsIKe, ONpenesieHHOM 4acTbio 1.3 crateu 16
®enepanbHoro 3akona Ne 210-D3.

5.3. XKanoba nmomaercst B mucbMeHHOH popme Ha OyMakHOM HOCHTEJNE, B SJEKTPOHHOH popme B
OpraH, NPEeAOCTABISIOMNNA MyHUUIUnanpHyto yeayry, IBY JIO «M®L» mmbo B Komwurer
SKOHOMHYECKOTO pa3BUTHUS W HMHBECTUIMOHHOW gedATenbHOCTH JIeHWHrpanckoil —obnacry,
spysttomuiics yapenureneM [BY JIO «M®PL» (nanee - yupenurens [BY JIO «MPLl»). XKanobsl Ha
pewmeHust U aeicTBus (Oe3nelcTBIE) PYKOBOIUTENS OpraHa, NMPenoCTaBISIOIIEero MyHHIUIATIbHYTO
yCIYyTy, TOAAIOTCS B BBIMIECTOSALINA OpraH (MpH €ro HajJu4duu) JuOO B CIydae ero OTCYTCTBHUS
paccMaTpPUBAIOTCS] HETIOCPEACTBEHHO PYKOBOIUTENEM OpPTraHa, MPEAOCTABIISAIONIEr0 MyHULUIATIBHYFO
yenyry. XKanoOel Ha pemenus u nericteus (Oe3neiicteue) padotHuka ['BY JIO «M®L» nogarorcs
PYKOBOIUTENO MHOTO(YHKIIMOHAIBHOTO LieHTpa. KanoOsl Ha pemeHus u neiicteus (OesneiicTaue)
I'bY JIO «<M®IL» nonatotcs yupenutento I'BY JIO «MPL».

YKanoOa Ha pemenus u aelicteus (Oe3aeiiCTBIE) OpraHa, MPEAOCTaBIISIFOIIETO MY HULIUTIATBHYIO
yCIOyry, JAOJDKHOCTHOIO — JIMIA  OpraHa, MpeJOCTaBIIIOIEr0  MYHULHUNAIBHYI  YCIyTYy,
MYHHULUTAJIBHOTO CJY’KAIlero, PyKOBOAUTEINSI OPTaHa, MPEeIOCTaBISIFOIEro My HUIUITATIbHYIO YCIYTY,
MOXeT OBbITb HaNpaBiieHa IO MOYTE, Yepe3 MHOrO(YHKIMOHANBHBIA LEHTP, C HCIOJIB30BAHHUEM
UH(POPMALIMOHHO-TEIEKOMMYHHKAIIMOHHONW cetn  «lMHTepHeT», O(HUIMaNbHOrO caiita OpraHa,
MPEeIOCTABISIONMEro MyHUIUnanbHyo yeayry, EITY mubo [TV JIO, a Takske MOKeT ObITh MPUHSITA
npu  JUYHOM mnpueme 3asBureis. JKajmoba Ha pemeHuss u - gedcTBust  (OesmelicTBue)
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, pabOTHUKA MHOTO(PYHKIHMOHAIBHOTO IIEHTPAa MOXKET ObITh
HANpaBjJ€HAa IO [OYTe, C HCIONb30BAaHUEM HWH(POPMAIMOHHO-TEIEKOMMYHUKALIMOHHOH CEeTH
«HUHTepHeTY, ouumanbHOro cafita MHOropyHkuuoHampHOro uenrtpa, EINIY mmbo IIT'Y JIO, a
TAKXKe€ MOXKET OBITh PUHSATA MPH JIMYHOM IIPUEME 3asIBUTEJIS.

5.4, OcHoBanmeM sl Hayana mpouenypbl nocyaeOHoOro (BHeCcyneOHOro) oO0KaTOBaHUS
SBJIIETCSI TIOJlaua 3asiBUTENIEM >KajoObl, COOTBETCTBYIOIIEH TpeboBaHMsIM dYacTH S5 cratbu 11.2
®enepanbHoro 3akona Ne 210-D3.

B nucemenHO# jxanobe B 00s13aTEIbHOM NOPSIZIKE YKAa3bIBAIOTCS:

- HAMMEHOBAHME OPTaHa, MPEJOCTABIIOIEr0 MYHUIIUNAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIA
OpraHa, MpPEJOCTABIBIIOIIEr0 MYyHHIMIAIBHYIO YCIyry, JUOO MyHHUIHIIAIbHOIO CIY’KaLIero,
¢unmana, ornena, ynanenHoro pabdouero mecra I'bY JIO «M®Ll», ero pykoBogutens u (Win)
paloTHUKa, pereHus u aeicTBus (0e3aeiicTBIE) KOTOPBIX 00XKATYIOTCS,

- ammnus, uMs, OTUeCTBO (TIOCIEOHEE - MPU HAJIMYWH), CBEACHUS O MECTe JKHTEIbCTBA
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3asiBUTENS - (PU3MUECKOro Juma JTubO HAMMEHOBAHUE, CBEEHHUS O MECT€ HAXOXKICHUS 3asBUTENS -
IOPUANYECKOrO JIMIAa, a Takke HoMmep (HOMepa) KOHTakTHOro Ttenedona, anpec (aapeca)
3JIEKTPOHHOM MOUTHI (MIPU HAJIMYUHM) U TOYTOBBIM agpec, MO KOTOPHIM IOJDKEH OBITh HampaBiieH
OTBET 3asIBUTEJIIO;

- cBemeHuss o0 oOxkamyeMpIx peumeHusx W jeiictBusax  (OesnmedcTBHM)  Oprasa,
MPEIOCTABISAIOEr0 MyHULMNAIBHYIO YCIYry, JOJDKHOCTHOTO JIMLA OpraHa, NMpefoCTaBIISIIOLIEro
MYHULUNAJIBHYIO YCIyry, JUOO MYHHLMMAJBHOTO CIly’Kamero, ¢uivdana, OTHeNa, yAAJIEHHOTO
padouero mecta 'BY JIO «M®LI», ero paboTHHKA;

- J0BOAbI, Ha OCHOBAHHWU KOTOPBIX 3asBUTENb HE COIJIACEH C pelleHHeM U JeiCTBUEM
(Oe3neiicTBueM) opraHa, IPEIOCTABISIOIETr0 MyHULIUIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMLA OPTaHa,
NPEIOCTABIISIONIET0 MYHULMIIAJIBHYIO YCIyry, JuUOO MYHHLUIAIBHOTO Ciykamero, (umuana,
otnena, yaaneHHoro padoudero mecra ['BY JIO «MO®Lly», ero pabotHuka. 3asBUTEIEM MOTYT OBITH
NPEACTABICHBI JOKYMEHTHI (ITPH HAJTMYHH), TOATBEPKAAOIINE JOBOABI 3asIBUTENIS, THOO UX KOIHH.

5.5. 3asBUTENH UMEET MPABO HA MOJy4YeHHE WHPOPMALMU U JOKYMEHTOB, HEOOXOIUMBIX IS
cocTaBJIeHUs] U OOOCHOBaHMsI KajloObl, B CIy4asiX, YCTaHOBJIEHHBbIX cratbeil 11.1 demepanbHOro
3akoHa Ne 210-®3, mpu yCIOBHH, YTO 3TO HE 3aTpParuBaeT mpasa, CBOOOABI U 3aKOHHBIE HHTEPECHI
APYTUX JIUI U €CIIH YKa3aHHbIe HHQOPMAIUS U JOKYMEHTHI HE COAEPIKAT CBEAEHHH, COCTABIISIOIINX
roCyJJapCTBEHHYIO WJIM UHYIO OXPaHSIEMYIO TaliHy.

5.6. XKanoba, mocTynuBimas B OpraH, MPeAOCTABISIONINN MyHUIUIATbHYO yenyry, IBY JIO
«M®Lly, yupenutento ['BY JIO «M®PL» nmubo BeIecTOAIMIA OpraH (MPU €ro HAIWYUN), TIOAJIEKUT
PacCMOTPEHHMIO B TEYCHHME IIITHAALUATH PaOOYMX IHEH CO [HS €€ PEerncTpanyy, a B Cliydae
00’KaJloBaHUsl OTKa3a OpraHa, MPEeAOCTAaBISIOIIEro MyHUUunanbHyto yciayry, I'BY JIO «M®L]» B
npueMe AOKYMEHTOB Y 3asBUTENs JUOO B MCIPABIECHUH JOMYIIEHHBIX ONEYaTOK M OLIMOOK WM B
ciyyae 00’KaJOBaHUS HAPYLICHUs YCTAHOBJIEHHOIO CPOKAa TAKUX HCIIPABICHHHA - B TEUEHHE ISATH
pabouux mHEN CO AHA €€ PEeruCTPALIHL.

5.7. 1o pe3ynbraTaMm pacCMOTPEHHS XKaJIOObl MPUHUMAETCSI OJJHO U3 CIEAYIOLINX PEIICHUI:

1) xanoba ynmoBieTBOpsieTCS, B TOM uucie B (OpMe OTMEHBl MNPHUHITOTO pEIIeHHs,
UCTIPABJICHUS] NOMYIIEHHBIX ONEYaTOK U OMHMOOK B BBIAHHBIX B PE3YJbTATE INPEIOCTABICHHS
MYHHULIMMAJIBbHON YCIIyTH TOKYMEHTAxX, BO3BPaTa 3asiBUTEINIO IE€HEKHBIX CPEJCTB, B3MMaHHE KOTOPBIX
HE NPEAyCMOTPEHO HOPMATUBHBIMU MPaBOBBIMH akTamMu Poccuiickoil ®@enepanin, HOPMaTUBHBIMU
MPaBOBBIMU akTamMu cyObekTOB Poccuiickoit denepanuuy;

2) B YOOBJIETBOPEHUH JKaJOOBI OTKA3bIBAETCSI.

He nosgnee nHs, cienyroliero 3a JHEM NPUHATUS PELIEHUs MO pe3yjbTaTaM PacCMOTPEHHUs
JKaJOOBI, 3asBUTENI0 B MUCBMEHHOW (popMe M MO JKENAaHUIO 3asBUTENS B SJIEKTPOHHOH (opme
HAIPaBJISIETCS MOTUBHUPOBAHHBIA OTBET O PE3YJIbTATaX PACCMOTPEHUS KaJIOOBI.

B cnyuae mpusHaHMA kanoObl MOAJIEXKAIIEH YAOBJIETBOPEHHUIO B OTBETE 3aSBUTEINIO AETCS
uHpoOpMauus O JHAEHCTBHSX, OCYLIECTBISIEMBIX OPraHOM, NPEAOCTABISIOIIMM MYHHLUMAIBHYIO
yCIYTy, MHOTO()YHKLIMOHAJIBHBIM LIEHTPOM B IIEJISIX HE3aMEIJIUTENbHOTO YCTPAHEHHS BBISBICHHBIX
HapylleHUH TMpu OKa3aHUM MYyHHULUINAIbHON YCIyrd, a TakKe IPUHOCITCS W3BUHEHHUS 3a
IOCTaBJIEHHBbIE HEynoOCTBa W yKa3biBaeTcs HMHGOPMALMs O AATbHEHIINX AEHCTBUSX, KOTOpBIE
HEOOXOIMMO COBEPIIUTD 3asIBUTEIIO B LIEJSIX MOJMYYEHUSI MYHULIUITAIIBHON YCIIyTH.

B cnydae npusHaHuA jkajg00bl HE MOIJIEKAIIEH YIOBIETBOPEHHUIO B OTBETE 3asIBUTEIIO JAOTCS
apryMEHTHPOBAHHbIE PAa3bsICHEHUS O MPUYMHAX IPHHATOrO PEIICHUs, a Takke HHPOpMAaLUs O
nopsizike 00KaJIOBaHUS MPUHATOTO PELISHHUSI.

B cnywyae ycraHOBIEHHs B XOI€ HJIM IO PE3yJibTaTaM PACCMOTPEHHs >KajoObl NMPU3HAKOB
COCTaBa aJMHUHHUCTPATUBHOIO MPABOHAPYLIEHUsI WM MPECTYIUICHUS AOJDKHOCTHOE JIUIO, PaOOTHUK,
HAaJIeJICHHbIE TTOJTHOMOYHSIMH 10 PACCMOTPEHHIO JKaI00, HE3aMeTUTEIBHO HAMIPABIISIOT HMEIOIIHECS
MaTepuabl B OpraHbl IPOKYpPaTyphl.



18

IIpunoxenue 1
K aJIMUHUCTPAaTUBHOMY PEIJIAMEHTY

B Aamunucrpanuio

oT

bamunus, M, 0OT4eCTBO (TIPU HAJTUYHH),

MECTO JKUTEJIbCTBA 3asSBUTEIIS, PEKBU3UTHI
JOKYMEHTA, YOCTOBEPSIIOLIEr0 JUYHOCTD
— B Cllyuae, €Clii 3as1BJIeHHE TI0JaeTCsl
WHIUBHUyJIbHBIM MIPEATTPUHIMATEIEM

NIOJTHOE€ HAMMEHOBaHNE FOPUANIECKOrO JINIIA,
bamunus, UM, OT4eCTBO (TIPU HAJTUYNN)
PYKOBOIUTES, MECTO HAXOXKACHHUS,
PEKBU3UTHI IOKYMEHTA,

YIOCTOBEPSIOLIETO JINYHOCTD PYKOBOAHUTEIS
— B CJIy4ae, €CJIH 3asIBJIEHUE MTOJAaeTCsI
OPUAMYECKIM JINLIOM

HHH
OI'PH

(nnst FOPUAMYECKHX JTUL] U
WHIUBUYAIbHBIX TIPEANPUHUMATENEH)

bamuus, UMs1, OT4ECTBO (TIPU HAITUYNH)
NPEACTABUTENS, PEKBU3UTHI

JIOKYMEHTA, TIOATBEPKAAF0INErO TTOTHOMOYHS
- B CIy4ae, €CJIH 3asiBJIeHHE NIOAaeTCs
NPEACTABUTENEM 3asIBUTEIS

MIOYTOBBI aipec, afapec IEKTPOHHOM MOYTH,
HoMep Tenedona (paxca) st CBSI3U C 3asBUTENEM
WU NIPEACTABUTCIIEM 3asABUTEIIA

3aaBjenue
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[Ipomy mpenoctaBuTh cBeneHus u3 Ilepeyrss MyHUIIMIATBHOTO UMYIIIECTBA, CBOOOIHOTO OT TpaB
TPETbUX JIUL (32 HCKJIFOYSHUEM IPaBa XO3HCTBEHHOTO BEACHMUS, MPaBa OMEPATUBHOIO YIPABICHHUS,
a TaKKe HWMYLIECTBEHHBIX TMPaB CyOBEKTOB MAaJOr0 M CPEAHEro MpeaNpUHUMATEIbCTBA),
UCTIOJB3YEMOr0 B LIEJISIX MPEIOCTaBICHUs] BO BlageHHe U (MJIM) B MOJIb30BAHUE HA JOJTOCPOYHOM
OCHOBE CyOBEKTaM MaJIOr0 M CPEAHEro MPEeNNPUHUMATENbCTBA M OPraHM3alMsM, OOpa3yOLINM
UHPPACTPYKTYPY MOANEPIKKH CYOBEKTOB MAJIOTO M CPEIHETO MPePHHUMATEIbCTBA.

HacrosAmum noaTeepxnaro, 4T0 COOTBETCTBYIO!

I:l YCJIOBHSIM OTHECEHHSI K KaTErOpUH CyOBEKTOB MAJOr0 U CPEOHEro NPEeANpPUHHMATENbCTBA
WIN OpTaHu3aluy, oOpasyromel HHPPaCTPYKTYpy HOANEPIKKUA CyOBEKTOB MAJIOr0 U CPEAHETO
MpeaNPUHUMATENbCTBA, YCTAaHOBJIEHHbIM PenepanbHbIM 3aK0HOM OT 24.07.2007 Ne 209-P3
«O pa3BUTHH MaJIOTO U CPEOHEro MpeAnpuHUMaTenbcTBa B Poccutickoit @enepauny,

I:' YCJIOBUSAM OTHECCHUA K KaTCropuun (1)I/ISI/ILIGCKI/IX JivL, HE ABJIAOMHNXCA WHAWBUAYAJbHBIMHU
NpeANpUHUMATEIIAMAU W TNPUMCHAOIINX CHeLIHaJIbeIfI HaJIOTOBBIM pPEXUM «Hamor Ha

poeCCUOHANTBHBIN TOXOMI».

[IpunokeHne: /KOMUM JOKYMEHTOB/ Ha JIUCTax.

(naTa) (moanuck)

PesynpraT paccMOTpeHHUs 3asBJIEHUS MPOILY:

BbI1aTh HA pyku B OMCY

BbIIaTh HA pyku B MOI] (ykazath aapec)

HAIMpPaBUTh MO TouTe (YKa3aTh aapec)

HaIpPaBUTh B AJIEKTPOHHOM opme B muuHblil kabunet Ha I1T'Y JIO/EIITY/caiit OMCY
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IIpunoxenue 2
K aJIMUHUCTPAaTUBHOMY PErJIaMeHTY

(KOHTaKTHbIe JaHHBIC 3adABUTECIIA
anpec, TenedoH)

PEIIEHUE
00 OTKa3e B NPENOCTABICHNH MYHULIUIIAIbHON YCIyTH
oT No

ITo pesynmprataM pacCMOTpPEHUs 3asBJICHUS O TNPENOCTABICHUH MYHHULUIAIbHON
yenyru: «llpenocraBnenne cBeneHnii 00 0ObeKTaX MMYINECTBA, BKIIOYECHHBIX B MEPEYCHb
MYHHULUIAJBHOTO UMYIIECTBA, NMPEIHA3HAYEHHOTO JUIA IMPEJOCTABJICHUS BO BIAJACHUE H
(um) B mMONB30BaHME CyObEKTaM MaJoro M CpPEAHEro MPenrpHHUMATENbCTBA |
OpraHu3alusM, 00pa3yrINM HHPPACTPYKTYPY MOAAEPKKH CYyOBEKTOB MAJIOTO U CPEIHETO
NPEANPUHIMATENBCTBAY OT Ne U TIPWIOKEHHBIX K HEMY JOKYMEHTOB,
NPUHATO peleHne 00 OTKa3e B MPEAOCTABIEHHH MYHHLMIIAIBHOW YCIYTH MO CIEAYIOLINM
OCHOBAHMSIM:

(YKa3bIBAIOTCSl HANMEHOBAHUE OCHOBAHUS OTKa3a B COOTBETCTBHHU C PETJIAMEHTOM U
pa3bsICHEHUE MPUYNH OTKa3a B MPENOCTABICHUH MyHHUIUIIATBHON YCIYTH)

Ber BmpaBe mOBTOPHO OOpaTUTBCA B AAMHHHCTPALMIO C  3asBJICHHEM O
MPENOCTABIEHUH MyHULIUNTAJIbHON YCIYTH MTOCJE YCTPAHEHUS YKA3aHHBIX HAPYIIEHUN.

JlanHOE pelieHne MOXKeT ObITh O0XKaJOBaHO B JOCYNEOHOM TMOPSAKE MyTeM
HAIPaBJICHUS JKaJo0bl B AIMIUHHUCTPALIMIO, & TAKXKE B CyAEOHOM MOPSI/IKE.

I'maBa AnqmMuHuCTpauuu




